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 CLEAR CREEK BAPTIST BIBLE COLLEGE

STYLE MANUAL

Introductiontc "Introduction"
This manual is not designed to be comprehensive, nor is it authoritative for use in other academic institutions.  Its purpose is to provide consistency specifically for Clear Creek Baptist Bible College students in preparing reference lists or bibliographies for assignments given by Clear Creek Faculty. The Appendices at the end of this manual contain examples for the various formats of resources:  books, periodicals, audio and video materials, CD-ROM materials, and Internet resources. Some of these examples have been modified from the true Turabian style.  For questions concerning grammar, outlining, punctuation, capitalization, and other aspects of writing, see one of the many English textbooks available in the library,  A Manual for Writers of Term Papers, Theses, and Dissertations, 7th ed., by Kate L. Turabian, or the Chicago Manual of Style, 14th edition.  

Guidelines for CCBBC Preferred Form and Styletc "Guidelines for CCBBC Preferred Form and Style"
The faculty of Clear Creek Baptist Bible College has adopted the following guidelines

regarding page setup and style of citing sources in term papers and other course requirements. 

Page Setup tc "Page Setup " \l 2
Margins tc "Margins " \l 3

A one-inch margin should be left on all sides of the page.  Type should leave a ragged right edge.  (Use left justification or justification off.)

Heading tc "Heading " \l 3*

If no title page is required, the heading in the upper left corner on the first page should consist of the following elements*: 

Student Name

Course number & name

Professor’s name

Date turned in

* The heading format should not be used if the professor requires a title page.  (See Appendix A for an example of both the heading format and title page format.)

Header & Footer


The header is different from the heading, in that it appears on the right of the page within the one inch top margin, is generated by the computer, consists only of the student’s last name and page number and should appear on the second and all subsequent pages of a document.

Spacing & Tab settings tc "Spacing & Tab settings " \l 3

The heading in the top left corner of page one consisting of four lines should be single-spaced, followed by one blank line, the title, and another blank line.  The body of the paper should be double spaced.  Tab settings may be set for ½" on word processors.  Each reference list entry or bibliographic entry on the last page(s) of the paper should have a hanging indent and be single-spaced, with a blank line between entries.

Font tc "Font " \l 3

Font size must be 10 or 12 pt.  Times New Roman or similar non-decorative types are preferred.

Page Numbering & Header tc "Page Numbering & Header " \l 3

The student’s last name, followed by one space and the page number should appear in the upper right corner of all pages after page one except the reference list.  When using a computer, the program should be used to generate the header and page numbering within the one inch top margin.  If typewritten, the header should be placed ½" from the top edge of the paper.

Final Copy tc "Final Copy " \l 3

The completed paper should be stapled in the top left corner.  Title pages, folders and plastic covers are at the discretion of individual faculty members.

Title Page  tc "Title Page  " \l 3

If the professor prefers a title page instead of a heading, the title should appear two inches from the top of the page.  Each line should be no longer than 5 inches, and should appear in a pyramid format only if the title cannot fit on one line.  Each section of the title page should be spaced equally.  The sample information provided in the example should be personalized by the student and presented in the paper.  The date is the date the paper is due.  (See Appendix A for examples of both the heading format and title page format.)

Levels of Subheadings tc "Levels of Subheadings " \l 3
A suggested plan for three levels of subheadings follows.

First level: centered heading in boldface, italicized, or underlined, capitalized headline style:

Redemptive Event and History

Second level: centered heading in text type, capitalized headline style:

The History of God and Historical-Critical Research

Third level: sidehead in boldface, italicized, or underlined, capitalized headline style:

The Anthropocentrism of Historical Criticism
Citation Styles tc "Reference List & Parenthetical Reference " \l 2

Unless a professor clearly states that no references need to be provided for a particular paper, citation information (an alphabetized list of the sources used, printed on a separate page at the end of a paper) is required to avoid the possibility of plagiarism.  “You can plagiarize in two ways: by plagiarizing words or by plagiarizing ideas.  When you use other people’s words or ideas in your writing you must acknowledge the source” (Rossiter 2008, 3).  This reference information may be presented in the form of parenthetical references accompanied by a reference list, or footnotes accompanied by a bibliography.  It is the responsibility of the student to find out which each professor prefers. See Appendix C for examples of footnotes and bibliographic citations.
Parenthetical References tc "Parenthetical References " \l 3

The body of a paper should contain the parenthetical references, also known as the author-date system (see Appendix B for examples), which include the author’s last name, a space, the year of publication followed by a comma, a space and the page number(s).  If there is no author, the editor, compiler, or translator’s name should be cited if known.  If no name is recorded, the title of the work should be cited.  


Direct quotations must be referenced as to the source.  Ideas and concepts which are not general knowledge should also be referenced.  The parenthetical reference should follow the quotation mark at the end of a direct quotation, placing the period after the last parenthesis instead of before the quotation mark.  If the quotation is an exclamation or a question, that punctuation should precede the quotation marks, with a period following the parenthesis. 


Parenthetical references for ideas or concepts should be placed at the end of a sentence preceding the period, unless clarity requires it to appear immediately following the portion of the sentence referring to that source. 


If a book has no date tc "no date " \l 3, the abbreviation n.d. should be used. If the resource is a CD-ROM or Internet source where no page number is available, the parenthetical will consist of only the author (or title) and the publication date.  


The parenthetical reference following a block quote should appear after the period at the end of the quote, with no punctuation following.


Parenthetical references for periodicals should consist of the author of the article being cited, the year of publication and the page number.  If no author is named, the title of the article should take the place of the author’s last name. The same is true of books, video recordings, audio cassettes and electronic products.  See Appendix B for examples.
Reference List tc "Reference List " \l 3
The reference list should include all the sources cited in a particular paper, and may include works consulted as well.  After the last line of text, a new page should be started, and the words Reference List should appear centered at the top.  The sources should be alphabetized by the first word in each entry and should be formatted with a hanging indent and single-spacing.  A blank line should be placed between entries.  (See Appendix B for examples.)


“The order of elements in reference list entries follows the same general pattern for all types of sources: author, date (year) of publication, title, other facts of publication.” (Turabian 2007, 217).  In the case of periodicals and some other materials, certain of these elements are omitted while others are added.  The examples provided in Appendix B should help the student determine which to include or omit.


Titles of books, periodicals, CDs, DVD, and Internet home pages should be italicized and in Title Case (all significant words capitalized).  Titles of articles, chapters and subsections of websites should also be in Title Case but not italicized.

Notes

In bibliographic-style citations, the source of the information is indicated by a computer- generated superscript number placed at the end of the sentence in which the information is included.  The source of the information is then cited in a “correspondingly numbered note that provides information about the source (author, title, and facts of publication) plus relevant page numbers.  Notes are printed at the bottom of the page (called footnotes) or in a list collected at the end of the paper (called endnotes)”(Turabian 2007, 136). The order of elements in notes and bibliography entries follows a pattern similar to reference lists, with the following differences: “author, title, facts of publication.  However, notes present author’s names in standard order (first name first), while bibliography entries present them in inverted order (last name first) for alphabetical listing” (Turabian 2007, 146).  In the case of periodicals and some other materials, certain of these elements are omitted while others are added.  The examples provided in Appendix C should help the student determine which to include or omit.
Bibliographies
The bibliography should include all the sources cited in a particular paper, and may include works consulted but not quoted as well.  After the last line of text, a new page should be started, and the word Bibliography should appear centered at the top.  The sources should be alphabetized by the first word in each entry and should be formatted with a hanging indent and single-spacing.  A blank line should be placed between entries.  (See Appendix C for examples.)


The order of elements in a bibliography is essential the same as the information included in the note, with a few slight differences, such as inverted author name, periods instead of commas and omission of parenthesis.   In the case of periodicals and some other materials, certain of these elements are omitted while others are added.  The examples provided in Appendix C should help the student determine which to include or omit.


Titles of books, periodicals, CDs, DVDs, and Internet Home pages should be italicized and in Title Case (all significant words capitalized).  Titles of articles, chapters, and subsections of websites should also be in Title Case and enclosed in quotation marks. 

Titles of Books, Articles and Periodicals
CCBBC has chosen the headline style of capitalization.

Block Quotations

A quotation can be incorporated into the text “…in one of two ways, depending on its length.  If the quotation is four lines or fewer, run it into your text and enclose it in quotation marks.  If it is five lines or longer, set it off as a block quotation, without quotation marks” (Turabian 2007, 348).  If using parenthetical reference, the parenthetical reference follows the final punctuation with no period after the closing parenthesis.  If using footnotes, the superscript number follows the final punctuation.tc "Block Quotations " \l 2
Example of a Block Quotation – Parenthetical Reference Style

Have you ever thought about John’s description of our eternal home, the city that he saw coming down out of heaven?  He saw a city with twelve gates, each gate consisting of a single pearl.

Pearls are formed when a small grain of sand becomes embedded in an oyster, irritating it.  To soften the irritation, the oyster coats the grain of sand with a smooth layer of what is called mother of pearl…What kind of irritation would have been necessary to form the pearls that make up the gates to our heavenly city when they are so large they can fit into a wall that is two hundred feet thick?!  It must have been more than just irritation.  It must have been horrendous, severe suffering!

I wonder…are the pearls a reminder, every time you and I enter My Father’s House, that we enter only because of the intense suffering of God’s Son?  (Lotz 2001, 84-5)

Example of a Block Quotation – Footnote

Have you ever thought about John’s description of our eternal home, the city that he saw coming down out of heaven?  He saw a city with twelve gates, each gate consisting of a single pearl.

Pearls are formed when a small grain of sand becomes embedded in an oyster, irritating it.  To soften the irritation, the oyster coats the grain of sand with a smooth layer of what is called mother of pearl…What kind of irritation would have been necessary to form the pearls that make up the gates to our heavenly city when they are so large they can fit into a wall that is two hundred feet thick?!  It must have been more than just irritation.  It must have been horrendous, severe suffering!

I wonder…are the pearls a reminder, every time you and I enter My Father’s House, that we enter only because of the intense suffering of God’s Son?1
Clear Creek Baptist Bible College

Guidelines For Exegetical Bible Studies

Form

The paper is to be typed, using double spacing, Times New Roman twelve-point font and one-inch margins for top, bottom, and sides.  The minimum length of the paper is ten (10) pages and the maximum length is seventeen (17) pages (excluding the title page and reference list).  You must cite at least four quality sources in your paper.  Other matters of form and grammar will be in accordance with the school policy and manual.  

Contents of Paper

1. Title Page 

The title page should clearly state the passage, the course title, the professor’s name, the date submitted, and your name, following the guidelines in the school style guide.

2.   Observations (1-2 Pages) (Should begin a new page)
Print your verses at the top of the page and under them make at least thirty (30) observations about your passage. The verses should be typed but you can use a pen or pencil and highlighters to make your observations.

3. Main Idea and Outline   (1/2-1 Page)   (Should begin a new page)

Summarize the main idea of the text in a single sentence.  Then present a full outline of the passage, showing how the main idea unfolds.  For each main point of your outline, show in parentheses which verses correspond.  All of the verses of the passage should be included in the main points of your outline.  This should be your outline, not one borrowed from someone else. Your outline should be clearly reflected in the content section of your paper.

4. Introduction   (1/2 – 1 page)

This section should gain the reader’s attention and introduce the main idea of the passage.

5. Context (1-2 pages)

This part consists of two sections.  First, include a brief discussion of the historical and cultural context of the book.  What do your readers need to know about the biblical author, the original audience, and their world in order to grasp the meaning of the passage.  Second, discuss the literary context of your passage.  Describe the author’s flow of thought in the book and discuss how the current passage fits into that flow of thought.  Pay particular attention to how the passage relates to the passage that precedes it and the one that follows it.

6. Content (6-9 pages)  

This represents the body of your paper and the heart of your exegetical work.  You should let the main points of your outline function as subheadings.  Include under each subheading a detailed explanation of the passage.  Explain what the text says and what it means in context.  Be sure to include significant elements that you discovered as you observed the text and studied the passage’s historical and cultural context.  Also explain the meaning of critical words and concepts (These are your Word Studies).  Synthesize your own observations with those of the commentaries.  

7. Application (1-2 Pages)  (Should begin a new page)

Discuss several applications of this passage to yourself and a contemporary audience.  Be as practical and realistic as possible.  

8. Reference List (Should begin a new page)
See an example of a finished paper in Appendix D.

Scholarly Journals

Anglican Theological Review*
Biblical Interpretation
Biblical Research

Biblical Translator 
Bulletin of the John Ryland’s Library

Catholic Biblical Quarterly**
Currents in Biblical Research
Evangelical Quarterly
Expository Times
Interpretation**
Interpretation: A Journal of Bible & Theology
Jewish Quarterly Review
Journal for the Study of Judaism
Journal for the Study of the New Testament
Journal of Biblical Literature*
Journal of Religion
Journal of the Evangelical Theological Society**
Journal of Theological Studies*
New Testament Studies**
Novum Testamentum
Review and Expositor

Studies in Biblical Theology

Scottish Journal of Theology**
Theological Studies**
Tyndale Bulletin

Union Seminary Quarterly Review

Vestus Testamentum
Scholarly Journals – citations only
Scholarly Journals – full text – EBSCO
Scholarly Journals – full text - Proquest**
Scholarly Journals – citation only - Proquest*

Commentaries

Anchor Bible*

Baker Commentary**

The Cambridge Greek Testament Commentary

Expositor’s Commentary*

Harper’s New Testament Commentaries**

International Critical Commentary**

InterVarsity Press Commentary*

Moffatt New Testament Commentary

New American Commentary*

New International Commentary on the New 

     Testament

NIV Application Commentary*

Pillar New Testament Commentary

Tyndale Commentary*

Word Biblical Commentary*

*Available in CCBBC library, both in a set and in individual books (search as keyword or Series)

**Available in CCBBC library in individual books (search Series: “Baker Bible Guides”; “Harper’s New Testament”)
APPENDIX A
APPENDIX A"

FORMAT FOR CCBBC PAPERS tc "FORMAT FOR CCBBC PAPERS "
Heading Format 
Heading Format " \l 2

John Doe - Box 000

CGES 1322-01 Computers in Research

Mrs. Cummings

December 2, 2002

Title of the Paper


Body of the paper begins here with the first line of the paragraph indented ½ inch.  The margins should be 1" on all sides.  


Tip: The 7th edition of Turabian requires only one space after periods and colons.
Tip: A period after “Jr” in proper names is no longer included.

CLEAR tc "CLEAR " \l 2 CREEK BAPTIST BIBLE COLLEGE

THE TITLE OF THE PAPER 

GOES HERE IN PYRAMID FORMAT

A PAPER PRESENTED TO 

DR. JO PROFESSOR

IN PARTIAL FULFILLMENT

OF THE REQUIREMENTS FOR THE CPFS 1322

BY

JOE STUDENT

BOX 12345

MAY 16, 2007

APPENDIX Btc "APPENDIX B"
REFERENCE LIST AND PARENTHETICAL REFERENCES tc "REFERENCE LIST AND PARENTHETICAL REFERENCES "

These abbreviations are used in the following examples:

PR
Parenthetical Reference 

RL
Reference List  
Bibles tc "Bibles " \l 2**
Passage or verse not quoted directly tc "Passage or verse not quoted directly " \l 3
PR

(Jn 3:16 [NASB]) 

N

Jn 3:16 (NASB)

Introduction or commentary within a study Bible tc "Introduction or commentary within a study Bible " \l 3

PR

(Morris 1985, 1821)


RL
Morris, Leon.  1985.  Introduction to 1,2 Thessalonians in The NIV Study Bible.  Grand Rapids: Zondervan Publishing House.


**The bibliographic information for Bibles is not included in a reference list unless the reference is from an introduction or commentary within a particular Bible.

ψψψψψψψψψψψψψψψψψ
Books  tc "Books  " \l 2
Single Author tc "Single Author " \l 3

PR

(Author’s Last name Year, Page).

RL
Author’s Last name, First name Initial. Year. Name of Book in Italics and Title Case. City of Publication: Publisher.

PR

(Peters 1972, 55).


RL
Peters, George W. 1972. A Biblical Theology of Missions.  Chicago: Moody Press.

Two Authors tc "Two Authors " \l 3

PR

(Last name and Last name Year, Page).


RL
Last name, First name and First name Last name. Year. Title of Book. City of Publication: Publisher.

PR 

(Brand and Yancey 1980, 41).

RL
Brand, Paul and Philip Yancey. 1980. Fearfully and Wonderfully Made.  Grand Rapids: Zondervan Publishing House.

Edition Other Than the First tc "Edition Other Than the First " \l 3

PR

(Last name Year, Page).

RL
Last name, First name. Year. Title of the Book. Edition. City of Publication: Publisher.


PR

(Dobson 1992, 36)


RL
Dobson, James C. 1992. The New Dare to Discipline. Revised ed. Wheaton: Tyndale House Publishers.

Reprint Edition  tc "Reprint Edition  " \l 3

PR

(Last name Year, Page).

RL
Last name, First name. Year. Title of Book: Subtitle. City of Publication: Publisher. (Original Publication Year).


PR
(MacDuff 1969, 2). 

RL
MacDuff, J. R. 1969. Noontide at Sychar : Or, the Story of Jacob's Well, a New Testament Chapter in  

Providence and Grace.  Joplin, MO: College Press. (Orig. pub. 1877.)


Reprint Edition with Author plus Editor tc "Reprint Edition with Author plus Editor " \l 3

PR

(Author’s last name Year, Page).

RL
Author’s last name, First name Middle initial. Year. Title of Book. Edited by First name Last name. City of Publication: Publisher. Original edition, City: Publisher, Year. 


PR
(Fletcher 1996, 35).

RL
Fletcher, Jesse C. 1996. Bill Wallace of China. Edited by Timothy and Denise George. Nashville: Broadman & Holman. Original edition, Nashville: Broadman Press, 1963.


Volume in a Multivolume Work with a General Title and Editor(s) tc "Volume in a Multivolume Work with a General Title and Editor(s) " \l 3
(When author of volume is named)

PR

(Last name Year, Page).

RL
Author’s last name, First name. Year. Title of Volume. Vol. # of General Title of the Set. Ed. Editor’s First name Last name. City: Publisher.


PR

(Matthews 1995, 145).
RL
Matthews Kenneth A. 1995. Genesis 1-11:26. Vol. 1 of The New American Commentary. Ed. E. Ray

Clendenen.  Nashville: Broadman & Holman Publishers.


(When editor is used as the author)

PR

(Editor’s last name Year, Page).

RL
Editor’s last name, First name, ed. Year. Title of Book. Vol. # of General Title of the Set. City: Publisher.


PR

(Gaebelein 1984, 518).

RL
Gaebelein, Frank E., ed. 1984. Matthew, Mark, Luke. Vol. 8 of The Expositor’s Bible Commentary. Grand Rapids: Zondervan Publishing House.


Books in a Series tc "Books in a Series " \l 3
PR

(Last name Year, Page).

RL
Last name, First name. Year. Title of the Book. Title of the Series. City: Publisher.

PR

(Martin 1987, 50-51).

RL
Martin, Grant L. 1987. Counseling for Family Violence and Abuse. Resources for Christian Counseling. Waco: Word Books.









Books Containing Chapters by Different Authors tc "Books Containing Chapters by Different Authors " \l 3

PR

(Author’s last name Year, Page).


RL
Author’s last name, First name. Year. Title of the Chapter Not in Italics. In Title of the Book: Subtitle If One is Included, ed. Editor’s First name Last name and Second editor’s First name and Last name, Pages. City: Publisher. 


PR

(Stott 1981, 11).

RL
Stott, John R. W. 1981. The Living God Is a Missionary God. In Perspectives on the World Christian Movement: a Reader, ed. Ralph D. Winter and Steven C. Hawthorne, 10-18. Pasadena: William Carey Library.

A Poem in a Collection of Poems tc "A Poem in a Collection of Poems " \l 3

PR

(Poet’s last name Year, Page).


RL
Poet’s last name, First name. Year. Title of Poem. In Title of the Volume. Vol. # of Title of Book or Set.  Ed. Editor’s name and Second Editor’s name. City: Publisher.


PR

(Donne 1993, 231-232).

RL
Donne, John. 1993. Ascention. In Gospels to Revelation. Vol 2 of Chapters into Verse: Poetry in English Inspired by the Bible. Ed. Robert Atwan and Laurence Wieder.  Oxford: Oxford University Press.

ψψψψψψψψψψψψψψψψψ

General Encyclopedias tc "General Encyclopedias " \l 2
These do not appear in the reference list, only in the parenthetical references.

Signed articles tc "Signed articles " \l 3

PR
(Author of article First name Last name. “Article Title,” in Title of Encyclopedia, Edition).


PR
(Roger E. Meyer, "Alcoholism," in Encyclopedia Americana, International ed. )

Unsigned articles tc "Unsigned articles " \l 3

PR

(Title of Encyclopedia, Edition, s.v. “Title of Article”).


PR

(Encyclopedia Americana, International ed.,  s.v. "Alligator Snapper").
ψψψψψψψψψψψψψψψψψ

Periodicals tc "Periodicals " \l 2
Magazine Article tc "Magazine Article " \l 3

PR

(Author of article last name Year, Page).

RL
Author of article last name, First name. Year. Title of Article. Title of Magazine or Journal, Month.


PR

(Daly 2008, 7).

RL
Daly, Jim. 2008. Why Pastors Matter. Focus on the Family, October.


Magazine Article without an author

PR

(Title of Article Year, Page).


RL
(Title of Article. Year. Title of Magazine, Season or Month, Page.


PR

(5 Crazy Art Ideas 2006, 55).

RL
5 Crazy Art Ideas. 2007. In Ministry with Kids, Summer.

Journal Article tc "Journal Article " \l 3

PR

(Last name of the author of article Year, Page).

RL
Last name of author, First name. Year. Title of the Article. Title of the Journal Vol# (Month or Season): Page#.

PR

(Wiesel 1999, 16).

RL
Wiesel, Elie. 1999. Seth: the Ancestor of Us All. Bible Review 10 (October): 16-17.

Journals Numbered Only by Issue or Volume and Issue tc "Journals Numbered Only by Issue or Volume and Issue " \l 3

PR

(Last name of author of the article Year, Page).

PR

(Dilday 1999, 78).

RL
Last name of author, First name. Year. Title of the Article: Subtitle. Title of the Journal Vol#, Issue#: Page#s.

RL
Dilday, Russell. 1999. Mullins the Theologian: Between the Extremes. Review & Expositor 96, no. 1:75-86.

Or


Dilday, Russell. 1999. Mullins the Theologian: Between the Extremes. Review & Expositor 96, no.1 
(Winter):75-86.


Book Review in a Periodical

PR

(Last name of reviewer Year, Page#).
PR

(Arbino 2007, 4).

RL
Last name of reviewer, First name. Year. Review of Title of the Book/Article Being Reviewed, by Author of the



 Book or Article. Title of the Journal in Which the Review Appeared Vol# (Season or Month): Page#.

RL
Arbino, Gary P. 2007. Review of The IVP Atlas of Bible History, by Paul Lawrence. Biblical Illustrator 34
                 (Winter): 4.
Book Review in a Journal Numbered Only by Issue or Volume and Issue 

PR

(Last name of reviewer Year, Page#).
PR

(Kraus 2010, 466).

RL
Last name of reviewer, First name. Year. Review of Title of the Book/Article Being Reviewed, by Author of the



 Book or Article. Title of the Journal in Which the Review Appeared Vol# or Issue#: Page#.

RL 
Kraus, Thomas J. 2010. Review of Cosmology & Eschatology in Hebrews: The Settings of the Sacrifice by 



  Kenneth Schenck.  Review of Biblical Literature 12: 465-468.

*********

PR

(Last name of reviewer Year, Page#).
PR

(Wirzba 2010, 506).

RL
Last name of reviewer, First name. Year. Review of Title of the Book/Article Being Reviewed, by Author of the



 Book or Article. Title of the Journal in Which the Review Appeared Vol#, no. Issue#: Page#.
RL
Wirzba, Norman. 2010. Review of The Groaning of Creation: God, Evolution, and the Problem of Evil, by


 Christopher Southgate. Theology Today 66, no. 4: 506.

ψψψψψψψψψψψψψψψψψ

Video/DVD Recordings tc "Video Recordings " \l 2
Single Disc with Author or Host and no copyright date  tc "Single Tape With Author or Host  " \l 3

PR

(Last name of host/narrator/artist Year).

PR

(Levitt n.d.).

RL
Last name of host/narrator/artist, First name. Year. Title of the Work. City of Publication: Publisher. Format

RL
Levitt, Zola. n.d. The Passover. Worchester, PA: Vision Video. DVD. 


One Segment of a Single Tape without a Named Author or Host tc "One Segment of a Single Tape Without a Named Author or Host " \l 3

PR

(First Words of the Title Year).

PR

(Missions Focus 1994).

RL
Title of the Segment: Subtitle. Year. Title of the Work.  Publisher. Format.

RL
Missions Focus: Ky/Russia Partnership. 1994. Kentucky Baptists Today. Media Department Executive Board, Kentucky Baptist Convention.  VHS.  


One Disc in a Series without a Named Author or Host tc "One Tape in a Series " \l 3

PR

(First Words of the Title Year).

PR

(Legacy 2009).

RL
First Word(s) of the Series. Year. Title of the Tape. In Title of the Series, Tape # if known. City of Publication: Publisher. Format

RL
Legacy. 2009. Iraq: Cradle of Civilization. In Legacy: The Origins of Civilization, Disc 1.  Silver Springs, MD: Acorn Media. DVD. 

ψψψψψψψψψψψψψψψ
Audiocassettes/Compact Discs tc "Audiocassettes " \l 2
Audiocassette with More Than Three Authors tc "Audiocassette with More Than Three Hosts or Authors " \l 3

PR

(Last name of first host/narrator/author et al (meaning “and others” Year).

PR

(Trent et al 1994).

RL
Last name of first author, First name, First  and Last name of second author, First  and Last name of third author and  First  and Last name of fourth author. Year. Title of the Cassette. Hosted by First and Last name of host. City of Publication: Publisher. Format.

RL
Trent, John, Bill and Lynn Hybels, Dennis Rainey, Richard and Mary Strauss. 1994. The Pastor’s Marriage. Hosted by H. B. London, Jr. Colorado Springs: Focus on the Family. Audiocassette.


Compact Disc in a Series tc "Audio Cassettes in a Series " \l 3
PR

(Last name of author Year).

PR

(London 2005).

RL
Last of author, First name. Year. Title of the Disc. Title of the Series. City of Publication: Publisher. Format.

RL
London, H.B. 2005. Spiritual Formation. Pastor to Pastor. Colorado Springs: Focus on the Family. CD.
ψψψψψψψψψψψψψψ

Unpublished Material
Podcasttc "Unpublished Material " \l 2
PR

(Last name of speaker Year).
PR

(Fox 2011).

RL
Last name, First name of speaker. Year. Service. Institution, City, State. Podcast.URL (accessed Month, Day,


Year).

RL
Fox, Donald S. 2011. January 11 Chapel Service. Clear Creek Baptist Bible College, Pineville, KY.  Podcast. 


http://ccbbc.net/streaming/chapel/audio/sp2011/dr%20donald%20s%20fox%201-11-11.mp3 (accessed May


27, 2011). 
Chapel Tape tc "Chapel Tape " \l 3

PR

(Last name of speaker Year).

PR

(Whittaker 1998).

RL
Last name, First name of speaker. Year. Title of the Sermon. Type of Speech. Institution, City, State. Format.

RL
Whittaker, Bill. 1998. The World Needs a Savior. Chapel sermon.  Clear Creek Baptist Bible College, Pineville, KY.  Audiocassette.


Class Lectures tc "Class Lectures " \l 3

PR

(Last name of Instructor Year).

PR

(Ditty 1998).

RL
Last name, First name of Instructor. Year. Course Name. Semester. Institution, City, State.

RL
Ditty, John. 1998. Old Testament I Lecture Notes. Fall semester. Clear Creek Baptist Bible College, Pineville, KY. 


Unpublished Interview by the Writer of the Paper tc "Unpublished Interview by the Writer of the Paper " \l 3 (does not appear in a reference list )


PR

(Last name of author Year)


PR

(Lucas 2000)

RL
Author’s last name, First name, position. Year. Interview by author, Date of Interview, Place of interview – City and State. Institution, Location.


RL
Lucas, Roy, professor. 2000. Interview by author, February 28, Pineville, KY. Clear Creek Baptist Bible College, Pineville, KY.

Internet Sources tc "Internet Sources " \l 2

“Material that is informally published, or ‘posted,’ online will often lack the standard facts of publication - author, title, publisher or date.  Even if you can determine few or no facts of publication, you must still include information beyond the URL in your citations” (Turabian 2007, 198, 263). If a source does not have some of these components, leave them out, but beware of materials for which little source information is available.  If in doubt, it is better to give too much, rather than too little information.  “Note that the year the document is cited is used in lieu of the date of publication” (Chicago Manual of Style 1993, 699).

Author of an Online E-book tc "Author of an Online E-book " \l 3
PR

(Author’s last name Year)


PR

(Shenk 2004)


RL
Author’s last name, First name and Initial.  Year.  Title of the E-book: Subtitle of the book. City, State: Publisher.  eBook Collection (EBSCOhost), EBSCOhost  (accessed March 19, 2004).


RL
Shenk, Calvin E.  2004.  Who Do You Say That I Am: Christians Encounter Other Religions.Scottdale, PA: Herald Press.  eBook Collection (EBSCOhost), EBSCOhost  (accessed March 19, 2004).


PR

(Author’s last name Year).


PR

(Bounds n.d.).

RL
Author’s last name, First and Second Initials.  Year.  Title of the E-book. Name of Online Database. URL  (Retrieval  or access date).

RL
Bounds, E. M.  n.d.  The Possibilities of Prayer.  Christian Classics Ethereal Library. http://www.ccel.org/b/bounds/possibility/possibility.html. (Retrieved 17 March 2004).

Article with a Named Author


PR

(Author’s last name Year).

PR

(Bridges 2009).


RL  Author’s last name, First name.  Year.  Title of the Article. Title of the Website. URL  (Retrieval  or access date).


RL
Bridges, Erich. 2009. Talk to Muslims-Not At Them. Baptist Press, September 29, http://www.bpnews.net/bpnews.asp?ID=31354 (accessed September 30, 2009).

Article with a Named Author within a Named Section of a Website tc "Article with a Named Author within a Named Section of a Website " \l 3

PR

(Author’s last name Year).

PR

(Gillham 1988).

RL
Author’s last name, First name.  Year.  Title of the Article. Title of Section and Title of the Website. URL (Retrieval or access  date).

RL
Gillham, Bill. 1988. True Identity Interpretations of the Word. Discipleship Journal section of Lifetime Guarantee. http://www.lifetime.org (accessed August 1, 2006). 


PR

(Author’s last name Year)


PR

(Schilling 1997)


RL
Author’s last name, First name.  Year.  Title of the Article. Title of Section and Title of the Website. URL (Retrieval or access  date).

RL
Schilling, Melody.  1997.  You’re Fired: How Three Families Learned There is Life After Termination. 


Family Issues section of The Parsonage. http://www.parsonage.org (accessed August 1, 2006).  

Article without a Named Author


PR

(Title of the article Year)

PR

(Ark of the Covenant 2010)


RL  Article title. Year. In Title of the Section. Name of the Website. URL (Retrieval or access date). 

RL
Ark of the Covenant. 2010. In Archaeology and the Bible. Christiananswers.net. 



http://christiananswers.net/q-abr/abr-a002.html (accessed January 7, 2010). 


Article without a Named Author Using Organization as Author tc "Article without a Named Author within a Named Section of a Website " \l 3

PR

(Organization Name Year)

PR

(Family Research Council 2008)

RL
Organization Name. 2008. Title of the Article. Title of the Section  and Title of the Journal. URL (Retrieval or access date).
RL
Family Research Council. 2008. Abortion. Human Life & Bioethics section of the Family Research Council.
 
http://www.frc.org/life--bioethics#euthanasia (accessed October 2, 2008). 



Article in an Online Subscription Database tc "Article in an Online Subscription Database " \l 3

PR

(Author’s last name Year).

PR

(Dray 2002).

RL
Author’s last name, First name.  Year.  Title of the Article.  Title of the Journal (Month or Season): page number. URL (accessed  date).


RL
Dray, Stephen.  2002.  The Problem of the Historical Context of Scripture.  Evangel (Autumn): 79. http://web.ebscohost.com/ehost/detail?vid=11&hid=101&sid=82df197f-ab22-4d90-a47a-68b5448b88b6%40sessionmgr103&bdata=JnNpdGU9ZWhvc3QtbGl2ZQ%3d%3d#db=aph&AN=8661694 (accessed  March 17, 2004). 

<Or use the citation available in the database >
RL Dray, Stephen. 2002. The Problem of the Historical Context of Scripture. Evangel 20, no. 3: 79. Academic


Search Premier, EBSCOhost (accessed September 30, 2009).


PR

(Author’s last name Year).


PR

(Maier 2007)


RL
Author’s last name, First name.  Year.  Title of the Article.  Title of the Journal volume number, issue number (Month or Season). URL (accessed  date).

RL
Maier, Christl M. 2007. Jeremiah as Teacher of Torah. Interpretation 62, no. 1 (January).

http://proquest.umi. com/pqdweb?index=1&did=1419736911&SrchMode=1&sid=

10&Fmt=3&Vinst=PROD&VType=PQD&RQT=309&VName=PQD&TS=1220

040687&clientId=51947 (accessed August 29, 2008). 
<Or use the citation available in the database >
RL  Maier, Christl M. 2008. Jeremiah as Teacher of Torah. Interpretation 62, no. 1, (January 1): 22-32,4. 


http://www.proquest.com/ (accessed September 30, 2009). 


Podcasttc "Unpublished Material " \l 2
PR

(Last name of speaker Year).
PR

(Fox 2011).

RL
Last name, First name of speaker. Year. Service. Institution, City, State. Podcast.URL (accessed Month, Day,



Year).

RL
Fox, Donald S. 2011. January 11 Chapel Service. Clear Creek Baptist Bible College, Pineville, KY.  Podcast. 



http://ccbbc.net/streaming/chapel/audio/sp2011/dr%20donald%20s%20fox%201-11-11.mp3 (accessed May



27, 2011). 
Email  (appears only in notes or parenthetical)tc "Email " \l 3

PR

(First name Last name, Month day, Year, email message to author).

PR

(John Jaeger, August 2, 2006, e-mail message to author).
ψψψψψψψψψψψψψψψ

 CD-ROM Sources tc "CD-ROM Sources " \l 2
Author’s Work Contained in Collected Works on a CD tc "Author’s Work Contained in Collected Works on a CD " \l 2

PR

(Author’s last name Year)

PR

(Hodge 1996)


RL
Last name, First name. Year. Title of Book or Commentary.  Title of CD ROM.  City and state of publication: Publisher. Format.

RL
Hodge, Charles. 1996. An Exposition on Ephesians.  Sage Digital Library.  Albany, OR: Sage Software. CD-ROM.


PR

(Last name first author, second author and third author Year).

PR

(Barton, Veerman and Taylor 1997).

RL
Last name, First name and Initial., First name Last name and First name Initial. Last name. Year. Title of Article. In Commentary Title. In Title of Software Version number. City of Publication: Publisher.  Format.


RL
Barton, Bruce B., Dave Veerman and Linda K. Taylor.  1997.  Greed.  In Life Application Commentary Luke.  In QuickVerse Version 7.01.  Omaha: Parson’s Church Group. CD-ROM.  

Encyclopedia Article on CD-ROM tc "Encyclopedia Article on CD-ROM " \l 3

PR

(Author’s last name Year).

PR

(Kielden 1995).

RL
Last name, First name. Year.  Article Title. In Title of Encyclopedia. City of Publication: Publisher. Format.  

RL
Kielden, Kate. 1995. Babylon. In Grolier Multimedia Encyclopedia. Danbury: Grolier Electronic Publishing. CD-ROM.  


Full-text Article in a Magazine on CD-ROM tc "Full-text Article in a Magazine on CD-ROM " \l 3

PR

(Author’s last name Year).

PR

(Kendall 1997).

RL
Author’s last name, first name.  Year. Title of the Article.  Title of the Magazine. City of Publication: Publisher. Format.

RL
Kendall, Timothy.  1997.  Kingdom of Kush.  The Complete National Geographic. Washington: National Geographic Society. CD-ROM.  
ψψψψψψψψψψψψψψψ

APPENDIX Ctc "APPENDIX B"
FOOTNOTES AND BIBLIGRAPHIES tc "REFERENCE LIST AND PARENTHETICAL REFERENCES "

These abbreviations are used in the following examples:

N
Footnote

B
Bibliography

 Bibles tc "Bibles " \l 2**
Passage or verse not quoted directly tc "Passage or verse not quoted directly " \l 3
N

Jn 3:16 (NASB)

Introduction or commentary within a study Bible tc "Introduction or commentary within a study Bible " \l 3

N

First & Last name of author of Introduction, Introduction to a Commentary in Title of the Bible (City of



 Publication: Publisher, Year), Page#.

N

1Leon Morris, Introduction to 1,2 Thessalonians in The NIV Study Bible (Grand Rapids: Zondervan 



Publishing House, 1985), 1821.

B
Last name of author, First name. Introduction or Commentary in Title of the Bible. City of Publication: 



Publisher, Year.
B
Morris, Leon.  Introduction to 1,2 Thessalonians in The NIV Study Bible.  Grand Rapids: Zondervan Publishing

House, 1985. 

**The bibliographic information for Bibles is not included in a bibliography unless the reference is from an introduction or commentary within a particular Bible.

ψψψψψψψψψψψψψψψψψ

Books  tc "Books  " \l 2
Single Author tc "Single Author " \l 3

N

1. Author’s First name Initial. Last name, Name of Book in Italics and Title Case (City of Publication:


 Publisher, Year), Page.


N

1George W. Peters, A Biblical Theology of Missions  (Chicago: Moody Press, 1972), 55.

B
Author’s Last name, First name Initial. Name of Book in Italics and Title Case. City of Publication: Publisher, Year.


B
Peters, George W. A Biblical Theology of Missions. Chicago: Moody Press, 1972.


Two Authors tc "Two Authors " \l 3

N

2. First author’s name and Second author’s name, Name of Book in Italics and Title Case (City of 



Publication: Publisher, Year), Page.

N

2 Paul Brand and Philip Yancey, Fearfully and Wonderfully Made (Grand Rapids: Zondervan 



Publishing House, 1980), 41.


B
First Author’s name inverted and Second author’s name. City of Publication: Publisher, Year.

B
Brand, Paul and Philip Yancey. Fearfully and Wonderfully Made.  Grand Rapids: Zondervan Publishing House,



1980.

Edition Other Than the First tc "Edition Other Than the First " \l 3

N

2Author’s First name Initial. Last name, Name of Book in Italics and Title Case, Edition number. (City of



Publication: Publisher, Year), Page.


N

3 James C.Dobson, The New Dare to Discipline, Revised ed. (Wheaton: Tyndale House Publishers, 



1992), 36.

B
Author’s Last name, First name Initial. Name of Book in Italics and Title Case. Edition number. City of Publication: Publisher, Year.

B
Dobson, James C. The New Dare to Discipline. Revised ed. Wheaton: Tyndale House Publishers, 1992.

Reprint Edition  tc "Reprint Edition  " \l 3

N

2Author’s First name Initial. Last name, Name of Book in Italics and Title Case, (Original copyright date;



reprint, City of publication, State: Publisher, Date of reprint), Page.


N
 
8 J. R. MacDuff, Noontide at Sychar : Or, the Story of Jacob's Well, a New Testament Chapter in 



Providence and Grace (1877; repr., Joplin, MO : College Press, 1969), 2.


B
Author’s Last name, First name Initial. Name of Book in Italics and Title Case. Original copyright date.




Reprint, City of publication, State: Publisher, Date of reprint.

B
MacDuff, J. R. Noontide at Sychar : Or, the Story of Jacob's Well, a New Testament Chapter in

Providence and Grace. 1877. Reprint,  Joplin, MO : College Press, 1969.

Reprint Edition with Author plus Editor tc "Reprint Edition with Author plus Editor " \l 3

N

2Author’s First name Initial. Last name, Name of Book in Italics and Title Case, editor’s First name Last



 name(s).  (Original copyright date; reprint, City of publication, State: Publisher, Date of reprint), Page.

N

4 Jesse C. Fletcher, Bill Wallace of China, ed. Timothy and Denise George. (1963; repr., Nashville: 



Broadman & Holman,  1996), 35. 


B
Author’s Last name, First name Initial. Name of Book in Italics and Title Case. Editor’s name (s). Original copyright date. Reprint, City of publication, State: Publisher, Date of reprint.


B
Fletcher, Jesse C. Bill Wallace of China. Ed. Timothy and Denise George. 1963. Reprint. Nashville: Broadman & Holman, 1996. 

Volume in a Multivolume Work with a General Title and Editor(s) tc "Volume in a Multivolume Work with a General Title and Editor(s) " \l 3
(When author of volume is named)

N

5 First name Initial. Last name, Volume Title, vol. # of Title of the Multivolume Work, editor’s First name


Last Name. (City of Publication: Publisher, Year), Page.


N

5 Kenneth A. Matthews, Genesis 1-11:26, vol. 1 of The New American Commentary, ed. E. Ray



Clendenen. (Nashville: Broadman & Holman Publishers, 1995), 145.


B
Last name, First name Initial.  Volume Title, Vol. # of Title of the Multivolume Work. Edited by First name




Last Name of editor. City of Publication: Publisher, Year.

B
Matthews, Kenneth A.  Genesis 1-11:26. Vol. 1 of The New American Commentary. Edited by  E. Ray


Clendenen. Nashville: Broadman & Holman Publishers, 1995.

(When editor is used as the author)

N

5 First name Initial Last name, ed. Volume Title, vol. # of Title of the Multivolume Work (City of 



Publication: Publisher, Year), Page.


N

6 Frank E. Gaebelein,, ed. Matthew, Mark, Luke, vol. 8 of The Expositor’s Bible Commentary (Grand



Rapids: Zondervan Publishing House, 1984), 518.


B
Last name, First name Initial., ed.  Volume Title, Vol. # of Title of the Multivolume Work. City of Publication: Publisher, Year.

B
Gaebelein, Frank E., ed. Matthew, Mark, Luke. Vol. 8 of The Expositor’s Bible Commentary. Grand Rapids:


Zondervan Publishing House, 1984. 

Books in a Series tc "Books in a Series " \l 3

N

7 First name Initial Last name, Title of Book.  Title of the Series. (City of Publication: Publisher, Year),



Page.

N

7 Grant L. Martin, Counseling for Family Violence and Abuse. Resources for Christian Counseling.



(Waco: Word Books, 1987), 50-51.

B
Last name, First name Initial.  Title of Book.  Title of the Series. City of Publication: Publisher, Year.
B 
Martin, Grant L. Counseling for Family Violence and Abuse. Resources for Christian Counseling. Waco: Word


Books, 1987.

Books Containing Chapters by Different Authors tc "Books Containing Chapters by Different Authors " \l 3

N

24 First name Initial Last name, “Title of the Article,” in Title of Book: Subtitle, ed. editor’s name(s) (City of



Publication: Publisher, Year), Page.


N

24John R. W. Stott, “The Living God Is a Missionary God,” in Perspectives on the World Christian



Movement: A Reader, ed. Ralph D. Winter and Steven C. Hawthorne (Pasadena: William Carey Library, 1981),



18. 

B
Last name, First name Initial.  “Title of the Article.” In Title of Book: Subtitle, edited by Editor’s name(s), page



numbers. City of Publication: Publisher, Year.


B
Stott, John R. W. “The Living God Is a Missionary God.” In Perspectives on the World Christian Movement: a Reader, edited by Ralph D. Winter and Steven C. Hawthorne, 10-18. Pasadena: William Carey Library, 1981. 

A Poem in a Collection of Poems 

N

16 First name Last name, “Title of the Article,” in Title of Book, vol. # of Title of the Collection: Subtitle, ed.



Editor’s name(s) (City of Publication: Publisher, Year), Page.

tc "A Poem in a Collection of Poems " \l 3

N

16John Donne, “Ascention,” in Gospels to Revelation, vol. 2 of Chapters into Verse: Poetry in English



Inspired by the Bible, ed. Robert Atwan and Laurence Wieder.  (Oxford: Oxford University Press, 1993), 231-



232. 

B
Last name, First name.  “Title of the Article.” In Title of Book. Vol. # of Title of the Collection: Subtitle, edited by Editor’s name(s), page numbers. City of Publication: Publisher, Year.

B
Donne, John. “Ascention.” In Gospels to Revelation. Vol. 2 of Chapters into Verse: Poetry in English Inspired 

by the Bible, edited by Robert Atwan and Laurence Wieder, 231-232.  Oxford: Oxford University Press,
1993.

General Encyclopedias tc "General Encyclopedias " \l 2
These do not appear in the reference list, only in the parenthetical references.

Signed articles tc "Signed articles " \l 3

N

4 First name Initial Last name of article’s author, “Article Title,” in Encyclopedia Title, Edition.


N

4 Roger E. Meyer, “Alcoholism,” in Encyclopedia Americana, International ed.

Unsigned articles tc "Unsigned articles " \l 3

N

Title of Encyclopedia, Edition, s.v. “Title of Article.”

N

Encyclopedia Americana, International ed.,  s.v. "Alligator snapper."

ψψψψψψψψψψψψψψψψψ

Periodicals tc "Periodicals " \l 2
Magazine Article tc "Magazine Article " \l 3

N

10 Author’s first name Last name, “Title of the Article,” Title of the Magazine, Month, Year, Page#.

N

10 Jim Daly, “Why Pastors Matter,” Focus on the Family, October, 2008, 7.


B
Author’s Last name, First name. “Title of the Article.” Title of the Magazine, Month, Year.


B
Daly, Jim. “Why Pastors Matter.” Focus on the Family, October, 2008. 


Magazine Article without an author

N

11 “Title of the Article,” Title of the Magazine, Month or Season, Year, Page#.

N

11“5 Crazy Art Ideas,” In Ministry with Kids, Summer, 2007, 55.


B
 “Title of the Article.” Title of the Magazine, Month or Season, Year.


B
“5 Crazy Art Ideas.” In Ministry with Kids. Summer, 2007.
Journal Article tc "Journal Article " \l 3

N

10 Author’s first name Last name, “Title of the Article,” Title of the Magazine Vol# (Month, Year): Page#.

N

11 Elie Wiesel, “Seth: the Ancestor of Us All,” Bible Review 10 (October 1999): 16.


B
Author’s Last name, First name. “Title of the Article.” Title of the Magazine Vol# (Month, Year): Range of Page#s.

B
Wiesel, Elie. “Seth: the Ancestor of Us All.” Bible Review 10 (October 1999): 16-17.

Journals Numbered Only by Issue or Volume and Issue tc "Journals Numbered Only by Issue or Volume and Issue " \l 3

N

9 Author’s first name Last name, “Title of the Article,” Title of the Magazine Vol#, no. issue# (Year):


Page#.

N

9 Russell Dilday, “Mullins the Theologian: Between the Extremes,” Review & Expositor 96, no. 



1(1999): 80.


B
Author’s Last name, First name. “Title of the Article.” Title of the Magazine Vol#, no. issue# (Year): Range of Page#s.

B
Dilday, Russell. “Mullins the Theologian: Between the Extremes.” Review & Expositor 96, no. 1 (1999): 75-86.

Book Review in a Periodical

N

5 Author’s First name Initial Last name, review of Title of Book Being Reviewed, by Author of book, Title of the Periodical in Which the Review Appears Vol# (Month or Season Year): Page#.
N

5. Gary P. Arbino, review of The IVP Atlas of Bible History, by Paul Lawrence, Biblical Illustrator 34 (Winter 2007/2008): 4.

B
Author’s Last name, First name Initial. Review of Title of Book Being Reviewed, by Author of book. Title of the


Periodical in Which the Review Appears Vol# (Month or Season Year): Page#.

B
Arbino, Gary P. 2007. Review of The IVP Atlas of Bible History, by Paul Lawrence. Biblical Illustrator 34

                 (Winter 2007/2008): 4.

Book Review in a Journal Numbered Only by Issue or Volume and Issue 

N

6 Author’s First name Initial Last name, review of Title of Book Being Reviewed, by Author of book, Title of the Periodical in Which the Review Appears Vol# (Year): Page#.

N

6. Thomas J. Kraus, review of Cosmology & Eschatology in Hebrews: The Settings of the Sacrifice by 


Kenneth Schenck, Review of Biblical Literature 12 (2010): 466.

B
Author’s Last name, First name Initial. Review of Title of Book Being Reviewed, by Author of book. Title of the



Periodical in Which the Review Appears Vol# (Year): Range of Page#s.

B
Kraus, Thomas J. Review of Cosmology & Eschatology in Hebrews: The Settings of the Sacrifice by


          Kenneth Schenck. Review of Biblical Literature 12 (2010): 465-468.

*********

N

8 Author’s First name Initial Last name, review of Title of Book Being Reviewed, by Author of book, Title of the Periodical in Which the Review Appears Vol#, no. issue# (Year): Page#.

N

8. Norman Wirzba, review of The Groaning of Creation: God, Evolution, and the Problem of Evil, by Christopher Southgate, Theology Today 66, no. 4 (2010): 506.

B
Author’s Last name, First name Initial. Review of Title of Book Being Reviewed, by Author of book. Title of the



Periodical in Which the Review Appears Vol#, no. issue# (Year): Range of Page#s.

B
Wirzba, Norman. Review of The Groaning of Creation: God, Evolution, and the Problem of Evil, by 



   Christopher Southgate. Theology Today 66, no. 4 (2010): 506.
ψψψψψψψψψψψψψψψψψ

Video/DVD Recordings tc "Video Recordings " \l 2
Single Tape with Author or Host and No Date  tc "Single Tape With Author or Host  " \l 3

N

6 Author’s First name Last name, Title of the Video, Format, (City of Publication: Publisher, Year).
N

6Zola Levitt, The Passover, DVD, (Worchester, PA: Vision Video, n.d.). 

B
Author’s Last name First name. Title of the Video. Format. City of Publication: Publisher, Year.

B
Levett, Zola. The Passover. DVD. Worchester, PA: Vision Video, n.d.
One Segment of a Single Tape without a Named Author or Host tc "One Segment of a Single Tape Without a Named Author or Host " \l 3

N

7 “Title of the Segment,” Title of the Video, Format, (City of Publication: Publisher, Year).  


N

7“Missions Focus: Ky/Russia Partnership,” Kentucky Baptists Today, VHS, (Elizabethtown: Media 


Department Executive Board, Kentucky Baptist Convention, 1994).   

B
“Title of the Segment.” Title of the Video. Format. City of Publication: Publisher, Year.


B
“Missions Focus: Ky/Russia Partnership.” Kentucky Baptists Today. VHS. Elizabethtown: Media Department Executive Board, Kentucky Baptist Convention, 1994.   

One Disc in a Series without a Named Author or Host tc "One Tape in a Series " \l 3

N

9 First word(s) of the series, “Title of the Individual Disc (Episode),” Title of the Series, Format, disc # (City of Publication: Publisher, Year).  


N

9Legacy, “Iraq: Cradle of Civilization,” in Legacy: The Origins of Civilization, DVD, disc 1 (Silver Springs, MD: Acorn Media, 2009).

B
First word(s) of the series. “Title of the Segment.” Title of the Series. Format. Tape #. City of Publication: 



Publisher, Year.

B 
Legacy. “Iraq: Cradle of Civilization.” In Legacy: The Origin of Civilization. DVD. Disc 1. Silver Springs, MD:  

               Acorn Media, 2009. 

ψψψψψψψψψψψψψψψ

Audiocassettes/Compact Discs tc "Audiocassettes " \l 2
Audiocassette with More Than Three Hosts or Authors tc "Audiocassette with More Than Three Hosts or Authors " \l 3

N

18 Author’s First name Last Name, Other Author’s names, Title of the Audiocassette, hosted by Host’s



name, Format, (City of Publication: Publisher, Year).  


N

 18 John Trent, Bill and Lynn Hybels, Dennis Rainey, Richard and Mary Strauss, The Pastor’s



Marriage, hosted by H. B. London, Jr., audiocassette, (Colorado Springs: Focus on the Family, 1994).
B
Author’s Last name, First name and Other Authors’ Names.  Title of the Audiocassette. Hosted by Host’s name.



Format. City of Publication: Publisher, Year.

B
Trent, John, Bill and Lynn Hybels, Dennis Rainey, Richard and Mary Strauss. The Pastor’s Marriage. Hosted


by H. B. London, Jr. Audiocassette. Colorado Springs: Focus on the Family, 1994. 

Compact Disc in a Series with Host or Author tc "Audio Cassettes in a Series " \l 3

N

15 Author’s First name Last Name, “Title of the Disc,” Title of the Series,


Format, (City of Publication: Publisher, Year).  


N

15 H. B. London, “Spiritual Formation,” Pastor to Pastor, compact disc, (Colorado Springs: Focus on the Family, 2005).
B
Author’s Last name, First name.  “Title of the Audiocassette: Subtitle.” Title of the Series. Format. 


City of Publication: Publisher, Year.


B
London, H. B. “Spiritual Formation.” Pastor to Pastor. Compact Disc. Colorado Springs: Focus on the Family, 2005. 

ψψψψψψψψψψψψψψψ

Unpublished Material 
Podcasttc "Unpublished Material " \l 2
N

1 First name Initial Last name of speaker, Service, Institution, (City, State, Year). Podcast.URL (accessed 

Month, Day, Year).
N

1Donald S. Fox, January 11 Chapel Service, Clear Creek Baptist Bible College, (Pineville, KY, 2011). 

Podcast. http://ccbbc.net/streaming/chapel/audio/sp2011/dr%20donald%20s%20fox%201-11-11.mp3 
(accessed May 27, 2011).
B
Last name, First name of speaker. Service. Institution, City, State. Year. Podcast.URL (accessed Month, Day,



Year).

B
Fox, Donald S. January 11 Chapel Service. Clear Creek Baptist Bible College, Pineville, KY, 2011.  Podcast. 



http://ccbbc.net/streaming/chapel/audio/sp2011/dr%20donald%20s%20fox%201-11-11.mp3 (accessed May

27, 2011). tc "Unpublished Material " \l 2
Chapel Tape tc "Chapel Tape " \l 3

N

16 Speaker’s First name Last name, “Title of the Sermon or Lecture,” Format, (type of speech, Organization



or Institution, City, State, Year).
.


N

16 Bill Whittaker, “The World Needs a Savior,” Audiocassette, (chapel sermon, Clear Creek Baptist Bible


College, Pineville, KY, 1998).

B
Author’s Last name, First name.  “Title of the Sermon or Lecture.” Format. Type of speech, Institution, City,  


State, Year.

B
Whittaker, Bill. “The World Needs a Savior.”  Audiocassette. Chapel sermon, Clear Creek Baptist Bible


College, Pineville, KY, 1998.

Class Lectures tc "Class Lectures " \l 3

N

17 Speaker’s First name Last name, “Course or Lecture Title,” (type of speech, Institution, City, State, 



Semester, Year).

N

17 John. Ditty, “Old Testament I Lecture Notes,” (lecture, Clear Creek Baptist Bible College, Pineville,



KY, Fall, 1998). 

B
Author’s Last name, First name.  “Course or Lecture Title.” Type of speech, Institution, City, State, Semester,



Year.

B 
Ditty, John. “Old Testament I Lecture Notes.” Clear Creek Baptist Bible College, Pineville, KY, Fall, 1998.

Unpublished Interview by the Writer of the Paper tc "Unpublished Interview by the Writer of the Paper " \l 3 (does not appear in a bibliography)


N

18 Name of Person Being Interviewed, interview by Author of the Paper, City, State, Month day, Year.

N

 18 Roy Lucas, interview by author, Pineville, KY, February 28, 2000.

Internet Sources tc "Internet Sources " \l 2

“Material that is informally published, or ‘posted,’ online will often lack the standard facts of publication - author, title, publisher or date.  Even if you can determine few or no facts of publication, you must still include information beyond the URL in your citations” (Turabian 2007, 198, 263). If a source does not have some of these components, leave them out, but beware of materials for which little source information is available.  If in doubt, it is better to give too much, rather than too little information.  “Note that the year the document is cited is used in lieu of the date of publication” (Chicago Manual of Style 1993, 699).

Author of an Online E-book tc "Author of an Online E-book " \l 3

N

19 Author’s First Name Initial Last Name, Title of the E-Book: Subtitle (City of Publication, State: 



Publisher,Year), eBook Collection (EBSCOhost), EBSCOhost  (accessed Month day, Year).  

N

19 Calvin E. Shenk, Who Do You Say That I Am: Christians Encounter Other Religions (Scottdale,


 
PA: Herald Press, 2004), eBook Collection (EBSCOhost), EBSCOhost  (accessed March 19, 2004).

B
Author’s Last name, First Name Initial. Title of the E-Book: Subtitle. City of Publication, State: Publisher, Year. 



eBook Collection (EBSCOhost), EBSCOhost  (accessed Month day, Year). 
B
Shenk, Calvin E.  Who Do You Say That I Am: Christians Encounter Other Religions. Scottdale, PA: Herald 


Press, 2004. eBook Collection (EBSCOhost), EBSCOhost  (accessed March 19, 2004).


N

20 Author’s First Name/Initials Last Name, Title of the E-Book (Publisher,Year), URL (accessed Month day,



Year).

N

20 E. M.  Bounds,  The Possibilities of Prayer.  (Christian Classics Ethereal Library, n.d.), 



http://www.ccel.org/b/bounds/possibility/possibility.html (accessed March 17, 2004). 

B
Author’s Last name, First Name/Initials. Title of the E-Book. Publisher, Year.  URL (accessed Month day, 



Year). 
B
Bounds, E. M. The Possibilities of Prayer.  Christian Classics Ethereal Library, n.d.  


http://www.ccel.org/b/bounds/possibility/possibility.html (accessed March 17, 2004). 

Article with a Named Author within a Named Section of a Website tc "Article with a Named Author within a Named Section of a Website " \l 3

N

21 Author’s First Name Last name, “Title of the Article,” Title of the Section section of Name of the


Website, Copyright Year. URL (accessed Month day, Year).

N

21 Bill Gillham, “True Identity Interpretations of the Word,” Discipleship Journal section of 



Lifetime Guarantee, 1988. http://www.lifetime.org (accessed August 1, 2006). 


B
Author’s Last name, First name. “Title of the Article.” Title of the Section section of Name of the Website, Copyright Year. URL (accessed Month day, Year).

B
Gillham, Bill. “True Identity Interpretations of the Word.” Discipleship Journal section of Lifetime Guarantee, 1988. http://www.lifetime.org (accessed August 1, 2006). 


 N

21 Author’s First Name Last name, “Title of the Article,” Title of the Section section of Name of the



Website, Copyright Year. URL (accessed Month day, Year).

N

22 Melody Schilling, “You’re Fired: How Three Families Learned There is Life After Termination,” Family 



Issues section of The Parsonage, 1997. http://www.parsonage.org (accessed August 1, 2006).  
B
Author’s Last name, First name. “Title of the Article.” Title of the Section section of Name of the Website, 



Copyright Year. URL (accessed Month day, Year).
B
Schilling, Melody. “You’re Fired: How Three Families Learned There is Life After Termination.” Family Issues 

section of The Parsonage, 1997. http://www.parsonage.org (accessed August 1, 2006).  

Article without a Named Author tc "Article without a Named Author within a Named Section of a Website " \l 3

N

12 Name of Website, “Title of the Article,” Title of the Section and/or Name of the



Website, Copyright Year. URL (accessed Month day, Year).

N

12 Family Research Council, “Abortion,” Human Life & Bioethics, Family Research Council, n.d.

http://www.frc.org/life--bioethics#euthanasia (accessed October 2, 2008). 

B
Name of Website. “Title of the Article.” Title of the Section and/or Name of the Website, 



Copyright Year. URL (accessed Month day, Year).

B
Family Research Council. “Abortion.” Human Life & Bioethics, Family Research Council, n.d.
http://www.frc.org/life--bioethics#euthanasia (accessed October 2, 2008). 


 N

10 Name of Section, “Title of the Article,” Name of the Website, Copyright Year. URL (accessed Month


day, Year).

N

10 Archaeology and the Bible, “Ark of the Covenant,” Christiananswers.net, 


http://christiananswers.net/q-abr/abr-a002.html (accessed January 7, 2010). 

B
Name of Section. “Title of the Article.” Name of the Website, Copyright Year. URL (accessed Month day, 



Year).

B
Archaeology and the Bible. “Ark of the Covenant.”  Christiananswers.net. 

http://christiananswers.net/q-abr/abr-a002.html (accessed January 7, 2010). 

Article in an Online Database tc "Article in an Online Database " \l 3

N

15 Author’s First name Last name, “Title of Article” Title of Publication (Month day, Year), URL (accessed


Month day, Year).
N

15 Erich Bridges, “Talk to Muslims-Not At Them,” Baptist Press (September 29, 2009), http://www.bpnews.net/bpnews.asp?ID=31354 (accessed  September 30, 2009). 

B
Author’s Last name, First name. “Title of Article.” Title of Publication (Month day, Year). URL (accessed



Month day, Year).
B
Bridges, Erich.  “Talk to Muslims-Not At Them.” Baptist Press (September 29, 2009). 

http://www.bpnews.net/bpnews.asp?ID=31354 (accessed  September 30, 2009). 

Article in an Online Subscription Database tc "Article in an Online Subscription Database " \l 3
N

23 Author’s First name Last name, “Title of the Article,” Title of the Journal (Month or Season Year), URL


(accessed Month day, Year).

N

23Stephen Dray, “The Problem of the Historical Context of Scripture,” Evangel (Autumn 2002), 



http://web.ebscohost.com/ehost/detail?vid=11&hid=101&sid=82df197f-ab22-4d90-a47a-


68b5448b88b6%40sessionmgr103&bdata=JnNpdGU9ZWhvc3QtbGl2ZQ%3d%3d#db=aph&AN=



8661694 (accessed  March 17, 2004). 

B
Author’s Last name, First name. “Title of Article.” Title of Journal, (Month or Season Year) URL



(accessed Month day, Year).

B
Dray, Stephen. “The Problem of the Historical Context of Scripture.”  Evangel, (Autumn 2002)


http://web.ebscohost.com/ehost/detail?vid=11&hid=101&sid=82df197f-ab22-4d90-

a47a-68b5448b88b6%40sessionmgr103&bdata=JnNpdGU9ZWhvc3QtbGl2ZQ%3d%3d#db=

aph&AN=8661694 (accessed  March 17, 2004). 

<Or use the citation available in the database >
B
Dray, Stephen. "The Problem of the Historical Context of Scripture." Evangel 20.3 (2002): 79. Academic


Search Premier. EBSCO. Web. 1 Oct. 2009.

N

16 Author’s First name Last name, “Title of the Article,” Title of the Journal Vol#, no. issue# (Month or


Season Year), URL (accessed Month day, Year).

N

16 Christl M. Maier, “Jeremiah as Teacher of Torah,” Interpretation 62, no. 1 (January 2007),



http://proquest.umi.com/pqdweb?index=1&did=1419736911&SrchMode=1&sid=10&Fmt=



3&Vinst=PROD&VType=PQD&RQT=309&VName=PQD&TS=1220040687&clientId=


51947 (accessed August 29, 2008). 
B
Author’s Last name, First name. “Title of Article.” Title of Journal Vol#, no. issue# (Month or Season Year)



URL (accessed Month day, Year).

B
Maier, Christl M. “Jeremiah as Teacher of Torah.” Interpretation 62, no. 1 (January 2007).


http://proquest.umi.com/pqdweb?index=1&did=1419736911&SrchMode=1&sid=10&Fmt=

3&Vinst=PROD&VType=PQD&RQT=309&VName=PQD&TS=1220040687&clientId=

51947 (accessed August 29, 2008). 
<Or use the citation available in the database >
B
Maier, C.. "Jeremiah as Teacher of Torah" Interpretation 62.1 (2008): 22-33. ProQuest Religion, ProQuest.

Web.  1 Oct. 2009.
Podcasttc "Unpublished Material " \l 2
N

1 First name Initial Last name of speaker, Service, Institution, (City, State, Year). Podcast.URL (accessed 


Month, Day, Year).
N

1Donald S. Fox, January 11 Chapel Service, Clear Creek Baptist Bible College, (Pineville, KY, 2011). 

Podcast. http://ccbbc.net/streaming/chapel/audio/sp2011/dr%20donald%20s%20fox%201-11-11.mp3 

(accessed May 27, 2011).
B
Last name, First name of speaker. Service. Institution, City, State. Year. Podcast.URL (accessed Month, Day,



Year).

B
Fox, Donald S. January 11 Chapel Service. Clear Creek Baptist Bible College, Pineville, KY, 2011.  Podcast. 



http://ccbbc.net/streaming/chapel/audio/sp2011/dr%20donald%20s%20fox%201-11-11.mp3 (accessed May



27, 2011).
Email  (appears only in notes or parenthetical)tc "Email " \l 3

N

23 Sender’s First name, Last name, email message to author, Date received. 

N

23 John Jaeger, e-mail message to author, August 2, 2006.

ψψψψψψψψψψψψψψψ

 CD-ROM Sources tc "CD-ROM Sources " \l 2
Author’s Work Contained in Collected Works on a CD tc "Author’s Work Contained in Collected Works on a CD " \l 2

N

24 First name Last name of book’s author, Title of Book, in Title of the CD-ROM, CD-ROM (City of


Publication, State if known: Name of Publisher, Copyright Year). 

N

24 Charles Hodge, An Exposition on Ephesians, in Sage Digital Library, CD-ROM (Albany, OR: Sage


Software, 1996).
B
Author’s Last name, First name. Title of Book. In Title of CD-ROM. CD-ROM. City & State of Publication if known: Publisher, Year.
B
Hodge, Charles. An Exposition on Ephesians.  In Sage Digital Library.  CD-ROM. Albany, OR: Sage Software,  1996. 


N

20 First name Last name, Other author names, “Title of Article,” in Title of Book/Commentary Software



Title & Version, CD-ROM (City & State if known: Name of Publisher, Copyright Year). 

N

20 Bruce B. Barton, Dave Veerman, and Linda K. Taylor, “Greed,” in Life Application Commentary



Luke, QuickVerse Version 7.01, CD-ROM (Omaha: Parson’s Church Group, 1997).

B
Author’s Last name, First name, Other Author’s Names. “Title of Article.” In Title of Book/Commentary Title of



CD-ROM. CD-ROM. City & State of Publication if known: Publisher, Year.

B
Barton, Bruce B., Dave Veerman, and Linda K. Taylor. “Greed.” In Life Application Commentary Luke 


 QuickVerse Version 7.0. CD-ROM. Omaha: Parson’s Church Group, 1997.

Encyclopedia Article on CD-ROM tc "Encyclopedia Article on CD-ROM " \l 3

N

25 Author’s First name, Last name, “Title of Article,” in Title of Encyclopedia, CD-ROM (City: Publisher,



Copyright Year).

N

25 Kate Kielden, “Babylon,” in Grolier Multimedia Encyclopedia, CD-ROM (Danbury: Grolier Electronic



Publishing, 1995). 

B
Author’s Last name, First name. “Title of Article.” In Title of Encyclopedia. CD-ROM. City: Publisher, Year.

B
Kielden, Kate. “Babylon.” In Grolier Multimedia Encyclopedia. CD-ROM. Danbury: Grolier Electronic


Publishing, 1995. 

Full-text Article in a Magazine on CD-ROM tc "Full-text Article in a Magazine on CD-ROM " \l 3

N

25 Author’s First name, Last name, “Title of Article,” Title of Magazine, CD-ROM (City: Publisher,



Copyright Year).

N

12 Timothy Kendall, “Kingdom of Kush,” The Complete National Geographic, CD-ROM (Washington:


National Geographic Society, 1997).
B
Author’s Last name, First name. “Title of Article.” Title of Magazine. CD-ROM. City: Publisher, Year.

B
Kendall, Timothy.  “Kingdom of Kush.”  The Complete National Geographic. CD-ROM. Washington: National 


Geographic Society, 1997. 

ψψψψψψψψψψψψψψψ

APPENDIX Dtc "APPENDIX B"
EXAMPLE OF AN EXEGETICAL 
AND 

GRADING RUBRICS

Clear Creek Baptist Bible College

Guide to Writing Exegetical Papers




CLEAR TC \l2 "CLEAR CREEK BAPTIST BIBLE COLLEGE

AN EXEGESIS OF PHILIPPIANS 2: 12-16

A PAPER PRESENTED TO 

DR. BILL HELTON

IN PARTIAL FULFILLMENT


OF THE REQUIREMENTS FOR CBTH 2228

BY

STUDENT NAME

BOX ###

DATE DUE






Observations Page

12Therefore, my dear friends, as you have always obeyed—not only in my presence, but now much more in my absence—continue to work out your salvation with fear and trembling, 13for it is God who works in you to will and to act according to his good purpose. 14Do everything without complaining or arguing, 15so that you may become blameless and pure, children of God without fault in a crooked and depraved generation, in which you shine like stars in the universe 16as you hold out the word of life—in order that I may boast on the day of Christ that I did not run or labor for nothing.  (Philippians 2:12-16 NIV)

1. (v.12&16)

Repeated word – I, my (x5)

2. (v.12,13,15,16)
Repeated word – you, your (x6)

3. (v.12) 

Contrast – Paul’s presence versus his absence

4.  (v.12)

Figure of Speech – “work out your salvation” – metaphor

5.  (v.13)

Figure of Speech – “God… works in you…” – metaphor

6.  (v.15)

Figure of Speech – “children of God” – metaphor

7.  (v.15)

Figure of Speech – “shine like the stars” – simile 

8.  (v.16)

Figure of Speech – “hold out the word of life” – metaphor

9.  (v.16)

Figure of Speech – “I did not run or labor” – metaphor

10.  (v.12)

Conjunction – as

11.  (v.12)

Conjunction – but

12.  (v.12)

Conjunction – therefore

13.  (v.13)

Conjunction – for

14.  (v.13)

Conjunction – to (x2)


Main Idea and Outline Page

Identify the text that you have been assigned and summarize its main idea in one sentence. Then present a full outline of your passage, showing how the main idea unfolds. For each main point of your outline, show the corresponding verses in parentheses (these may be placed beside the sub points if that works better). All of the verses of your passage should be included in the main points of your outline.







Introduction

Think about writing your Introduction last of all. Once you have written the paper, writing the Introduction is a lot easier. Plus, you will also have all the information you need to write a more effective Introduction if you wait until the end of the process to write it. This does not mean that you can throw something together at the last minute and expect to have a good Introduction. 

This section needs to do two things. First, you should get your reader’s attention. Remember that you are writing a research paper so don’t resort to gimmicks. Think about how the message of your passage connects with the needs of your readers and use this intersection to construct your Introduction. Read over your application section to get an idea of how your passage connects with people today. Second, you should introduce the main ideas and topics included in your passage. Give your readers a preview of what they can expect to find in the paper. You don’t need to go into a great deal of detail, but you do need to alert them in a general way about what they are getting themselves into by reading your paper.


Historical-Cultural Context

You might want to review chapters on context in Grasping God’s Word before you attempt this section. You need to do two things in this section of your paper. You begin this part of your paper by describing the historical-cultural context of both the biblical writer (e.g., Paul, James, Peter) and the biblical audience (e.g., the recipients of Colossians or James or 1 Peter). See GGW 118-123.

Where do find this information? Start by reading the introduction to the book in a good study Bible. Then consult the other resources mentioned in GGW for more information. Your reader needs to understand the situation of the author and the audience before the content of your passage will make sense. 


Literary Context

The second thing you need to include is a Literary Context consisting of a paragraph or two about the surrounding context of your passage (see GGW). Here you will describe the flow of thought in the book (or a larger section like Romans 5-8) and discuss how your passage fits into that flow of thought. Look closely at how your passage relates to what comes before it and what follows it (see GGW, 156-161 for how to identify the surrounding context). Check out the example below from Douglas Moo (NIV Application Commentary: Romans) for Rom. 8:26-27: 



When the reader finishes reading Moo’s two paragraphs in the box, he or she will have a good idea of how 8:26-27 fits into Paul’s thought flow in the letter. You could go into a bit more detail explaining the specific role of 8:26-27, but this gives you an idea of how to get started.


This section is the body of your paper and the heart of your exegetical work. First, let’s talk about how this section should look in your paper. Then, I’ll suggest one helpful way of pulling together all the information that needs to be included. Before moving on to the Application section, I’ll give you a short list of things to avoid.

In terms of how the Content section should look, use the main headings of your outline along with the verse(s) of the text to organize this section. You should double space the explanation that follows each heading. Use one-inch margins and a twelve-point font. Add page numbers to the lower right-hand corner of each page. When you are quoting an author, or giving credit for an idea or showing who holds a certain position in a debate, you need to cite your source. For this paper you can cite your sources by adding their name and the page number(s) in the book you are consulting after the quote, idea, or position. The sample page below illustrates these matters of form. 









What kind of information do you need to include in the Content section. The main thing you are after is the meaning of the text. As you have seen from what we have learned this semester, the meaning of the text includes the meaning of words, phrases, sentences, and paragraphs, as well as the meaning of elements in that text that need to be illumined by looking at the historical-cultural context (see GGW). The meaning of the text also involves understanding how all the smaller pieces fit together along with identifying the theological principles communicated by the text (see GGW).

How do you find and pull together all this information? I would suggest the following:

1) Do the observation work on your passage (remember chapters 3-5 of GGW?).

2) Do your word studies.

3) Consult outside sources, especially good commentaries on your passage. 

4) Identify the theological principles communicated by your passage.

5) Organize your information, one section at a time. You might find it helpful to make a rough outline of how you plan to explain the meaning of this section:

6) Actually write your explanation. Then rewrite it for an even better paper.

As you write your Content section, there are some things you want to AVOID:

1) Don’t try to include everything that you have learned in the process of interpretation. 

2) Don’t preach to the reader. You are writing an exegetical paper, not a sermon.

3) Don’t substitute a fluffy illustration or touching testimony for solid biblical interpretation.

4) Don’t lose sight of your goal of explaining the meaning of the text. Stay focused on this goal and don’t get lost in all the details.

5) Don’t quote large sections of text from a secondary source and expect to impress your professor.

6) Don’t put off writing this paper until the last minute.

7) When an issue is debated by interpreters, don’t ignore the debate. Briefly explain the main options, make your choice and give your reasons. 


Application

Consider reviewing GGW chapter on application before writing this section. This part of your paper should include three specific parts (see GGW):
1)  Begin with a paragraph where you observe how the principles in your passage address the original situation. You are looking for the intersection between the problem/question (original situation) and the solution/answer (theological principles from the passage). Find this intersection by identifying the key elements within the passage.

2)  Continue your Application page by writing about a situation in our day that parallels the original situation. You are looking for a situation that contains all the key elements that you identified in the first part of your application page (see GGW for an example). This is the place that many interpreters veer off course. Make sure your parallel situation is a general parallel by asking whether your situation contains all the key elements.
3)  Wrap-up your Application page by making your application(s) specific. Creating a real-world scenario is a very good way to make your application specific. Apply the passage to yourself, fellow believers, the church, etc.






	Reference Page

Duvall, J. Scott and J. Daniel Hays. 2005. Grasping God’s Word. Grand Rapids: 

Zondervan Publishing House.

ENewHope.com, How to Journal. 2009. First Steps at New Hope. 

http://www.enewhope.org/firststeps/journaling/ (accessed April 7, 2009).

Gaebelein, Frank E., ed. 1981. The Expositor’s Bible Commentary. Vol.11, 

Ephesians through Philemon.  Grand Rapids: Zondervan Publishing House.

Goodrick, Edward and John Kohlenberger. 1999. The Strongest NIV Exhaustive 

Concordance. 
Grand Rapids: Zondervan Publishing House.





Student Checklist

1. I have double-spaced the paper with a twelve-point font and one-inch margins.
2. The paper has a title page that includes the required information.
3. The paper is between ten and fifteen pages long.
4. I have cited sources in accordance with the professor’s preferred style.
5. My main idea summarizes the entire passage in one sentence.
6. All verses in the passage are included in my outline.
7. The main points of my outline serve as subheadings in the body of my paper.
8. My Introduction gains the reader’s attention and previews the main ideas of the passage.
9. I have discussed both the Historical-Cultural context and the Literary or surrounding context.
10. I have explained the meaning of critical words in my passage.
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Observations
12Therefore, my dear friends, as you have always obeyed—not only in my presence, but now much more in my absence—continue to work out your salvation with fear and trembling, 13for it is God who works in you to will and to act according to his good purpose. 14Do everything without complaining or arguing, 15so that you may become blameless and pure, children of God without fault in a crooked and depraved generation, in which you shine like stars in the universe 16as you hold out the word of life—in order that I may boast on the day of Christ that I did not run or labor for nothing.  (Philippians 2:12-16 NIV)

1.     (v.12&16)
Repeated word – I, my (x5)

2. (v.12,13,15,16)
Repeated word – you, your (x6)

3.  
 (v.12) 

Contrast – Paul’s presence versus his absence

4.  
 (v.12)

Figure of Speech – “work out your salvation” – metaphor

5.  
 (v.13)

Figure of Speech – “God… works in you…” – metaphor

6.  
 (v.15)

Figure of Speech – “children of God” – metaphor

7.  
 (v.15)

Figure of Speech – “shine like the stars” – simile 

8.  
 (v.16)

Figure of Speech – “hold out the word of life” – metaphor

9.  
 (v.16)

Figure of Speech – “I did not run or labor” – metaphor

10.  
 (v.12)

Conjunction – as

11. 
 (v.12)

Conjunction – but

12. 
 (v.12)

Conjunction – therefore

13. 
 (v.13)

Conjunction – for

14. 
 (v.13)

Conjunction – to (x2)

15. 
 (v.12)

Verb – obeyed – important verb

16.  
 (v.12)

Verb – work out – Is this the main verb?  What does this mean?

17. 
 (v.12)

Verb – continue – important verb

18. 
 (v.13)

Verb – works – main verb

19. 
 (v.14)

Verb – do – main verb

20. 
 (v.15)

Verb – shine – main verb

21. 
 (v.16)

Verb – boast – main verb

22.  
 (v.12)

Pronoun – my; antecedent – Paul 

23. 
 (v.12)

Pronoun – you; antecedent – Philippians 

24.        (v.15)

Purpose/Result Statement – “so that you may become blameless and pure,

children of God without fault in a crooked

and depraved generation, in which you shine

like stars in the universe”

25.  
 (v.16)

Purpose/Result Statement – “in order that I may boast on the day of Christ

that I did not run or labor for nothing.”

26. 
 (v.13)

Action of God – “God works in you”

27.  
 (v.12)

Actions/Role of Man – “as you have always obeyed”

28. 
 (v.12)

Actions/Role of Man – “continue to work out your salvation with fear and

     trembling”

29. 
 (v.14)

Actions/Role of Man – “Do everything without complaining or arguing”

30. 
 (v.15)

Actions/Role of Man – “become blameless and pure”

31. 
 (v.15)

Actions/Role of Man – “become… children of God”

32. 
 (v.15)

Actions/Role of Man – “shine like stars”

33. 
 (v.15)

List – become 1) blameless and pure, 2) children of God 3) shine like stars

34. 
 (v.12)

Emotional Terms – “my dear friends”

35. 
 (v.12)

Emotional Terms – “work out your salvation with fear and trembling”

36. 
 (v.14)

Emotional Terms – “Do everything without complaining or arguing”

37. 
 (v.15)

Emotional Terms – “blameless and pure”

38. 
 (v.15)

Emotional Terms – “children of God”

39. 
 (v.15)

Emotional Terms – “crooked and depraved generation”

40. 
 (v.16)

Emotional Terms – “that I may boast”

41. 
 (v.12)

Tone – encouraging; it reminds me of a “pep-rally.”

Main Idea

Paul joys over obedient believers who continually strive to live out the divine work of their salvation in order to live a God pleasing life, without fault, in front of an evil world.

Outline
I. The obedient believer should work out his/her salvation. – (v. 12)

12Therefore, my dear friends, as you have always obeyed—not only in my presence, but now much more in my absence—continue to work out your salvation with fear and trembling, 

II. This “working out” of salvation is possible because God first “worked in” the believer. – (v.13)

III. Paul provides a specific example for the working out of salvation to be done. – (v. 14)

IV. Paul provides specific reasons for following the specific example in verse fourteen. – (v.15, 16) 

Introduction

Do you remember what happened in New York City on the afternoon of January 15, 2009?  At approximately 3:30 pm, Flight 1549, an Airbus 320 carrying one hundred fifty five people including five crew members took off for Charlotte, North Carolina having left La Guardia Airport.  Moments later this plane landed in the Hudson River.  All lives were saved and a man by the name of Captain Chelsey B. Sullenberger III became an overnight household name.

The media proclaimed him a hero.  His hometown and the City of New York presented him with the keys to the city.  In a world where everything in the news seems to be so negative, it was nice to hear about something good for a change.  It was nice to see someone stand out from this horrible world in which we live.  But Captain Sully, as he came to be known, to this author’s knowledge is not a Christian.  Having watched numerous interviews and live events in which Captain Sully had opportunity to thank his Creator, he chalked the events of that day up to chance and circumstance.  

In the following passage Paul exhorts the church at Philippi to live as obedient believers in Jesus Christ.  Then he advises them how to do that.  His purpose for living as obedient believers is so that the obedient believer will stand out from among this evil world.  By being obedient to Christ the believer will shine like the stars as they hold fast to the word of life.  

All one hundred and fifty five passengers surviving that horrible ordeal is a wonderful thing, and should be reported as such by the media.  But obedient Christians should shine in the spotlight all the more through their everyday actions and attitudes.  One would be wise to pay attention to the statements Paul made to the Philippians.  Look around; this world could use a few more people that stand out and shine to those around them.  So as Christians, how do we stand out and shine for Christ?  The answer to that and more are mere moments of reading away.

Context
Background Context

This epistle was written to the believers at Philippi.  Originally called Krenides, Philippi is found in the area of Macedonia around ten miles from the Aegean Sea (Gaebelein 1981, 95).  Philippi became a roman colony when Octavian “conferred upon it the ius Italicum, giving the colonists the same privileges and rights as those who lived in Italy” (Melick 1991, 24).  


No one has seriously apposed the author of this epistle as being the apostle Paul until the eighteenth century; but that objection has not been very accepted (Gaebelein 1981, 96).  The first verse states Paul as one of the authors.  Most scholars would agree, “No serious objection to Pauline authorship exists today” (Melick 1991, 30).  


The apostle Paul founded the church at Philippi on his second missionary journey.  His arrival at Philippi was probably around AD 51 (Melick 1991, 26).  Having been kept from northern Asia Minor, Paul received the vision of the man calling from Macedonia, which shortly led them to Philippi (Acts 16:9-12).  


The purpose of this letter to the church at Philippi most likely involves Paul wanting to thank them for the gift he received to help support him (Melick 1991, 29).  Other issues such as Timothy’s arrival (2:19), Paul’s wish to revisit them (2:24), as well as the problem with disunity (4:2) are most likely secondary in nature (Gaebelein 1981, 99).  


Numerous places have been offered as places of origin for this epistle including Rome, Ephesus, Caesarea, and Corinth (Melick 1991, 34-39).  The traditional view states this epistle was written from Rome while Paul was imprisoned sometime around AD 61.  The other suggestions do not carry enough weight to change this view (Gaebelein 1981, 98).  

Literary Context
The structure of the Book of Philippians divides into four major sections: 1) Paul’s situation in Rome (1:12-26), 2) exhortation of the church to unity (1:27-2:18), 3) awareness of Jewish legalists (3:2-21), and 4) thanks for financial support (4:10-20) (Melick 1991, 43). Although this is not a comprehensive outline of the entire Book, this does address the major issues involved.  

Because of these sections there has been some debate as to the unity of the Book of Philippians.  There are both internal and external issues that arise when studying the issue of unity in regards to the Book of Philippians.  But in the end most scholars can provide reasonable answers to these (Gaebelein 1981, 97).  

The focal passage of this paper is found in the second section of the above stated topical outline.  The immediate preceding context of this focal passage involves what some have come to call a Christian hymn (Gaebelein 1981, 99).  This passage discusses the believer’s unity with Christ. 

The passage following the focal passage of this paper involves Paul’s discussion of his possible sacrifice and rejoicing.  Paul continues to exhort them even facing the possibility of death. 

Content
I. The obedient believer should work out his/her salvation. – (v. 12)

12Therefore, my dear friends, as you have always obeyed—not only in my presence, but now much more in my absence—continue to work out your salvation with fear and trembling, 


Every time this writer comes across the word “therefore” he inevitably can hear in his mind some preacher somewhere restating the phrase, “Every time I come across the word ‘therefore’ I must ask myself, ‘What is it there for?’”  For some reason, it seems as though one is almost required to relive this event over in his or her mind every time this word is read in Scripture.  

With that in mind, let’s answer that question.  In this verse “therefore” in the Greek is hōste; it acts as “a marker for introducing clauses” (Goodrick and Kohlenberger, 1999, 1604).   So to answer the infamous question of what is it there for, one could safely state that it is there to get the reader’s or listener’s attention.  In other words, this word says, “Hey! Listen up! Something important is about to be stated!”  

Having established that something important is about to be relayed Paul reinforces his love to the original recipients by stating, “my dear friends.”  The Greek word for this is agapētos and it carries the meaning of an “object of special affection and of special relationship, as with Jesus the beloved of the Father” (Goodrick and Kohlenberger, 1999, 1523).   Notice the root of this is agapaō, as in “the active love of God for His Son, His people [as well as] the active love His people are to have for God, each other, and even enemies” (Goodrick and Kohlenberger, 1999, 1523).   Paul now uses this special active love the Lord first showed him to express his love toward his dear friends.

Next Paul encourages his dear friends by stating, “as you have always obeyed.”  The Greek word used for “obeyed” is hupakaouō, and carries the idea of being obedient (Goodrick and Kohlenberger, 1999, 1599).   Having just stated in 2:8-9 that Jesus “became obedient to death – even death on a cross!” (NIV), Paul states that having always obeyed they should “continue to work out [their] salvation with fear and trembling.  

But before he finished this sentence, he inserted the phrase, “not only in my presence, but now much more in my absence.”  It’s interesting to note that, “letters were often used as proxies for one’s presence; Paul thus entreats the Philippians through the letter to obey his teaching as if he were present” (Keener 1993, 561).  Regardless of whether Paul was there or not, they were supposed to be obedient in working out their salvation.  

They were instructed to “continue to work out your salvation with fear and trembling.”  The phrase “continue to work out” is the Greek word katergazomai, and in this context means “carry out” (Goodrick and Kohlenberger, 1999, 1563).  The Greek word for “salvation” is sōtēria, and it “refers to the state of not being in grave danger [thus] the state of believers being saved from righteous wrath in a proper relationship with God” (Goodrick and Kohlenberger, 1999, 1596).   We are saved by the work of the Lord; this is a one time thing.  Once saved, we are responsible to live for Christ from that moment on.  In other words, “personal salvation brings with it responsibilities which Paul related to Christians’ obedience” (Melick 1991, 110).  As a believer we are responsible to carry out the work of the Lord.  That starts with our personal relationship with Him.


Paul states believers are to carry out this salvation “with fear and trembling.”  The word for “fear” in the Greek is phobos, which means just that – fear (Goodrick and Kohlenberger, 1999, 1601).  Some other definitions for this word are “respect” and “awe” (Goodrick and Kohlenberger, 1999, 1601).  But in this writer’s opinion, these definitions do not completely grasp the power behind this statement.  This is due to the second key word in this particular phrase – “trembling”.  In the Greek “trembling” is tromos, and it means “trembling” or “fear” (Goodrick and Kohlenberger, 1999, 1598).  This statement should not be watered down in order to please some.  This instruction states the believer should carry out the completed one time work of salvation that the Lord provided – with fear and trembling. 

This carrying out is not motivated by the fear of losing one’s salvation.  There are numerous verses pointing to the fact that a believer cannot loose their salvation.  Instead the motivation for this should be related to the opinion the Lord will have of the believer once he/she has completed their life here on earth.  A detailed look into this issue is beyond the scope of this paper but the following is a basic opinion. 

Most believers look at heaven as a series of rewards – the more we do for the Kingdom the greater the reward.  But verses such as this one and others such as Hebrews 3:18-4:1, 1 Corinthians 3:10-15, as well as others, give the impression that there is more than just a reward system in heaven – including negative consequences for those not as obedient as others.  It is this writer’s opinion that not all believers will hear, “Well done, good and faithful servant!” (Matthew 25:21 NIV)   To reemphasize, this is not referring to one being able to loose salvation, only that there are consequences for the disobedient believer.  


So how is one able to “continue to work out [their] salvation?”  What are the means necessary to carry this out?

II. This “working out” of salvation is possible because God first “worked in” the believer. – (v.13)

13for it is God who works in you to will and to act according to his good purpose. 

The means for carrying out this obedience is provided for by the Lord Himself.  Paul states, “for it is God who works in you.”  The Greek word for the phrase “works in” is energeō, and it means, “to be at work in” (Goodrick and Kohlenberger, 1999, 1549).  So the ability to carry out one’s salvation is none other than the one the believer is supposed to be obedient to.  The Lord provides the way for the believer to be obedient.  

What does He do?  Well, He works in the believer “to will and to act according to his good purpose.”  The Greek word for “will” is thelō, and it carries the meaning, “to will, decide, want to, wish, and desire” (Goodrick and Kohlenberger, 1999, 1557).  It is He who wants what’s best.  It is also He who knows what’s best.  As a result, He provides us the ability to do what He wills, wishes, and desires.  The Greek word for “act” is the same Greek word used for “work in” – energeō, meaning, “to be at work in” (Goodrick and Kohlenberger, 1999, 1549).  So not only does the Lord provide the ability, He is also actively present in the work.

 Look at it like this – an architect provides the contractor with detailed plans in order for the contractor to build what the architect wants built.  But in this scenario the architect would also be actively involved in providing all of the money, supplies, training, and additional manpower needed to accomplish his desire.  The believer is the contractor; his job is to carry out the plans of the architect to the best of his ability.  The Architect would be rather disappointed in the contractor having provided all – including the death of His only Son – only to find out that the contractor went out and built the building, in the fashion he wanted, having barely glanced at the Architect’s plans!


So what would be some of these specific plans we would do well to follow?

III. Paul provides a specific example for the working out of salvation to be done. – (v. 14)

14Do everything without complaining or arguing,


At this point Paul gives us a specific piece of the Architect’s blueprint.  Paul instructs the believers with a specific command.  Paul tells them something to do in regards to working out their salvation.  He states to them, “do.”  The Greek word for this is poieō, and it is “a term of action or performance” (Goodrick and Kohlenberger, 1999, 1584).  This word does not imply passive inactivity.  This word implies action and performance. 


So what is the believer to be doing?  The believer is to be doing “everything without complaining or arguing.”  The Greek word for “complaining” is gongysmos, and it means, “complaining or grumbling” (Goodrick and Kohlenberger, 1999, 1538).  The Greek word for “arguing” is dialogismos, and means, “doubt, argument, or dispute” (Goodrick and Kohlenberger, 1999, 1540).  In other words, this means Paul states to the believers they should do everything without grumbling or arguing.  


This raises an interesting question – To whom is this grumbling and arguing toward?  It is this writer’s opinion that the addressee of the grumbling and arguing is twofold.  The first will be discussed here and the second in the next section.  Contextually this statement immediately follows the statement Paul made involving the believer continuing to work out his/her salvation with fear and trembling.  Plainly stated, most of us did not, and/or do not, argue with or grumble within earshot of our earthly fathers for a very good reason – it is in our best interest, as well as the interest of our backside, not to!


But this can’t be it!  Paul can’t only be stating that the believer must not complain, grumble, argue, or dispute for no other reason than to bring some type of divine fatherly belt whipping.  There must be some positive reason for not doing these things!  Of course there are.

IV. Paul provides specific reasons for following the specific example in verse fourteen. – (v.15, 16) 

 15so that you may become blameless and pure, children of God without fault in a crooked and depraved generation, in which you shine like stars in the universe 16as you hold out the word of life—in order that I may boast on the day of Christ that I did not run or labor for nothing. 
Paul gives numerous positive reasons why the believer should do everything without complaining or arguing.  He starts with the phrase “so that.”  This phrase “always [identifies] purpose statements” (Duvall and Hays 2005, 50).  So Paul gives the believer the purpose for which he/she is to do these things.  

The first purpose Paul states, for carrying out one’s salvation with fear and trembling, as well as doing everything without complaining or arguing, is so that the believer “may become blameless and pure.”  The Greek word for “blameless” is amemptos, and means, “without blame” or “without fault” (Goodrick and Kohlenberger, 1999, 1526).  The other word, “pure,” in the Greek is akeraios, and carries the meaning of someone or something “innocent, pure, or not mixed with evil” (Goodrick and Kohlenberger, 1999, 1523).  

The next purpose for doing the above mentioned things involves believers being seen as “children of God without fault.”  The phrase “without fault” is the Greek word amōmētos, and means “unblemished” or “blameless” (Goodrick and Kohlenberger, 1999, 1527).  This writer wonders if a better translation could be “unable to discredit.”  

Paul used three words with very similar meaning to convey what he was trying to affirm.  Not only did he state this is to be done so that the believer would be without fault or blame but he also reiterated his point by stating this same believer would not be mixed with evil.  Then having given not one, but two other qualities of the obedient believer, Paul then states a third.  The obedient believer will be without fault, not mixed with evil, and unable to be discredited. 

The amazing part of all this involves the environment in which this takes place.  Paul states the obedient believer will possess these qualities, “in a crooked and depraved generation.”  The Greek word for “crooked” is skolios, and means “crooked, corrupt, or harsh” (Goodrick and Kohlenberger, 1999, 1591).  Here any of the three would be an appropriate translation.  Once again Paul gives more than one qualifier to clarify what he was stating.  The other Greek word used to describe this generation is diastrephō, which means “to subvert, pervert, or make turn away” (Goodrick and Kohlenberger, 1999, 1541).  Once again, any of these would apply to the worldly generation Paul compares the obedient believer to.  Interestingly, Paul uses the words of Deuteronomy 32:5 when describing this generation.   Although not the same English translation in the NIV the verse states, “They have acted corruptly toward him; to their shame they are no longer his children, but a warped and crooked generation.”
Paul then illustrates what he has been explaining.  He states, “in which you shine like stars in the universe.”  The Greek word for “shine” is phainō, which means, “to shine, give light; to appear, or be visible” (Goodrick and Kohlenberger, 1999, 1600).   But the best translation in this context would be “to shine” which implies “give light.”  

The believer is a light to a lost and dieing world. It is interesting to note, “Jewish tradition often compared the righteous with ‘lights’ in a dark world” (Keener 1993, 561).  An example of this is found in Daniel 12:3, “Those who are wise will shine like the brightness of the heavens, and those who lead many to righteousness, like the stars for ever and ever” (NIV).  Paul uses this same idea when he tells the obedient believer they will shine and give light to this horrible generation. 

Paul then places an additional qualifier onto this phrase.  He states the obedient believer will be light to this generation, “as you hold out the word of life.”  The Greek word for the phrase “hold out” is epechō, and it means, “to hold out, hold fast, or to give attention to” (Goodrick and Kohlenberger, 1999, 1551).   In this context, the term “hold fast” would be the best translation.  

It is rather obvious that the “word or life” is the Gospel.  So Paul tells them that by holding fast to the Gospel they continue to be these shining lights.  In other words, “By doing so, their lives became the measuring rod and illumination of the world around them” (Melick 1991, 113).  

The last purpose Paul gives for the obedient believer to work out his/her salvation with fear and trembling as well as doing everything without complaining or arguing involves a personal appeal.  Paul states his last reason for doing this is “in order that I may boast on the day of Christ that I did not run or labor for nothing.”  

The Greek word for “boast” is kauchēma, and it means “something to boast about, boasting, pride, or joy” (Goodrick and Kohlenberger, 1999, 1563).   The word “boast” seems appropriate in this context although one could imagine the unselfish pride and joy Paul must have felt to know that the believers in Philippi had been and were continuing to be obedient.  

At a cursory glance one might be inclined to think Paul was being selfish.  He states, “on the day of Christ that I did not run or labor for nothing.”  The phrase “on the day of Christ” refers to the Day of Judgment.  Paul simply “wanted to have fruit from his labor” (Melick 1991, 113).  The Greek word for “run” is trachō, meaning “to run, to strive, or give effort” (Goodrick and Kohlenberger, 1999, 1598).   This is an athletic term.  The other Greek word used here for “labor” is kopiaō, which means, “to work, labor, give effort” (Goodrick and Kohlenberger, 1999, 1565).   Once again Paul uses two similar words to describe his effort.

This effort was not selfish on Paul’s behalf because all that Paul did was in Christ according to Philippians 1:20,21.  Everything Paul did he knew it came from the Lord.  In other words, “everything [Paul] did, Christ actually did, and all of [Paul’s] glory was for Jesus’ glory” (Melick 1991, 114).   

Paul was not being selfish.  Instead he was probably looking upon the church at Philippi as an unselfish proud father looks upon his children – ones that are obedient and don’t complain or argue with their father or their siblings.  

So what does all of this have to do with us today?  How are today’s believers supposed to carry out their salvation with fear and trembling?  How are today’s believers supposed to do everything without complaining or arguing?  How are today’s believers supposed to shine like stars in this horrible generation?  

Application

Paul exhorted believers to obey.  As believers today this must start with our personal quiet time.  So how’s your quiet time?  If your quiet time could use some work or some structure, then clean it up using the S.O.A.P. Method! (Enewhope.com 2009)

“S” stands for Scripture.  Get into a regular routine of Scripture reading.  Use a regular method of reading, either through a book of the Bible or a schedule that takes you through the Bible in a year.  Whatever works for you stick with that! 

 “O” stands for observation.  When you complete your daily reading look back over what you just read and revisit what stood out at you.  Ask yourself what you think the Holy Spirit is trying to tell you in the verses that seemed to jump out at you.  Write these down.  If you like, do a more in depth hermeneutical study of these verses.  

“A” stands for application.  Ask yourself, “How can I apply the principle of this set of verses to my life today?”  Remember we have to study the Scripture and obey it before we can be effective at teaching or preaching it.  So how can you apply this to your life today?  Write this down as well.  

When Paul wrote about carrying out one’s salvation with fear and trembling, in part, this is what he was talking about.  This is where the rubber meets the road, so to speak.  If the believer is not willing to actually apply what the Holy Spirit is leading one to do, then what’s the point?  Do you really want to be disobedient to the one that rescued you?

Lastly, “P” stands for prayer.  Pray about what how the Lord will use these verses in your life today.  Remember prayer is a two-way conversation; so remember to listen to what He is trying to tell you.  Don’t forget to write down what He tells you.  

By following these steps and applying them with the proper attitude on a consistent daily basis you will grow closer to the Lord.  But there are other things one can do in order to be obedient to the things Paul stated.  One of those involves doing everything without complaining or arguing.   Think about what your witness has been to those around you at work, school, or at home with your family.  
Start taking inventory of what your thoughts and words are throughout the day.  See if you may be complaining or arguing without even noticing it.  Ask the Holy Spirit to reveal to you the areas that you may be complaining or arguing about.  Ask those around you to tell you when you complain or argue, but be prepared to hear it from them.  

If these things are issues start today by holding your tongue when you go to complain about something or argue with someone.  By becoming aware of this you have taken an important first step to correcting this issue.  

By adopting the S.O.A.P. Method if you are struggling with how to have a quiet time, as well as taking inventory of your complaining and arguing with the intention of changing it, this is the start of becoming a light to a horrible generation.  Continue down this path with the proper attitude of obedience and soon you will stand out as a beacon, holding fast to the Gospel as Paul told the Philippians – as he also told the Philippians – “The grace of the Lord Jesus Christ be with your spirit. Amen” (4:23). 
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SPEECH EVALUATION FORM
Speaker___________________________________


Topic


Rate the speaker on each point:
5-excellent
4-good
3-average
2-fair
1-poor

	INTRODUCTION
	
	DELIVERY
	

	Gained attention and interest


	5   4   3  2   1
	Began speech without rushing
	5   4   3  2   1

	Introduced topic clearly


	5   4   3  2   1 
	Maintained strong eye contact
	5   4   3  2   1

	Related topic to audience


	5   4   3  2   1
	Avoided distracting mannerisms
	5   4   3  2   1

	Established credibility


	5   4   3  2   1
	Articulated words clearly
	5   4   3  2   1

	Previewed body of speech


	5   4   3  2   1
	Used pauses effectively
	5   4   3  2   1

	BODY
	
	Used vocal variety to add impact


	5   4   3  2   1

	Main points clear
	5   4   3  2   1
	Presented visual aids well


	5   4   3  2   1

	Main points fully supported
	5   4   3  2   1
	Communicated enthusiasm for topic


	5   4   3  2   1

	Organization well planned
	5   4   3  2   1
	Departed from lectern without rushing


	5   4   3  2   1

	Language accurate
	5   4   3  2   1
	OVERALL EVALUATION


	

	Language clear
	5   4   3  2   1
	Met assignment


	5   4   3  2   1

	Language appropriate
	5   4   3  2   1
	Topic challenging


	5   4   3  2   1

	Connectives effective
	5   4   3  2   1
	Specific purpose well chosen


	5   4   3  2   1

	CONCLUSION


	
	Message adapted to audience
	5   4   3  2   1

	Prepared audience for ending
	5   4   3  2   1   
	Speech completed within time limit


	5   4   3  2   1

	Reinforced central idea
	5   4   3  2   1
	Held interest of audience


	5   4   3  2   1  

	Vivid ending


	5   4   3  2   1
	
	


What did the speaker do most effectively?


What should the speaker pay special attention to next time?


General Comments:


__________________________________________________________________________________________________________________
SENIOR SEMINAR

Position Paper (at least three pages in length, typed, and double-spaced)

         State your position on ___________________________________________  _______________________(the assigned topic)     25 Points

        Remember, you are not just defending your position, but you are attempting to minister to a person in this situation even if you cannot do what they want you to do or if you are doing something that that person doesn’t feel is right.
Grammar:  35 points.

A. All sentences are complete.                                                                        5 pts.

B. Use of punctuation and capitalization follow standard rules.                     5 pts.

C. Grammar is standard American English.                                                    5 pts.

D. Paper is organized in standard essay format with:                                      5 pts.

1. Introduction: You state your position here!!!
2. Body paragraphs: 

a. you explain your position and biblical support.

b. you state how you will minister to the person.

3. Conclusion

E. Introductory paragraph includes strong thesis statement of position.       5 pts.

F. Paper shows appropriate use of examples, illustrations, details, and 

  other methods of supporting the position.                                                 5 pts.

G. Paper is appropriate length                                                                        5 pts.   
                                                                                                                   35 pts.

Use of Scripture:  35 points.

A. Applies proper hermeneutical principles.                                                    7 pts.

B. Identifies the biblical issues involved in the position chosen.                     7 pts.

C. Validates the position by using appropriate passages in context.                7 pts.

D. Synthesizes position from both the OT and NT.                                         7 pts.

E. Demonstrates awareness of other positions available.                                7 pts.         

                                                                                                                     35 pts.

Application of position: 30 points.

A. Exhibits competent ministry application.                                                  10 pts.

B. Shows a sound understanding of scriptural principles as

  applied  in this ministry situation.                                                              10 pts.

C. Demonstrates good Christian ministry practices in this situation.             10 pts.    

                                                                                                                      30 pts.   

                                         Total                                                                 100 pts.

    Total will be divide by four to give paper grade of 25 points 
Reference List
Reference List"

Chicago Manual of Style, 14th ed.1993. Chicago: University of Chicago Press.

Rossiter, Jill. 2008. MLA Pocket Handbook. Ed. Ken Dailey. Tampa Bay: DW Publishing Company. 

Turabian, Kate L. 2007. A Manual for Writers of Term Papers, Theses, and Dissertations, 7th ed. Revised by Wayne C. Booth, Gregory G. Colomb, Joseph M. Williams, and the University of Chicago Press Editorial Staff. Chicago: University of Chicago Press.
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Sample Title Page





Have at least a 1½ inch margin from the top





Balance the spacing of your entries to fit the space





Maintain at least as much margin at the bottom as you have at the top.





Use Times New Roman 12 Point Font.


Use Double-Spacing except where noted.











1 inch margins on all sides of paper





First Numbered Page





2. Brief Sample of Observations Page





Print your verses here using a left margin indent and single spacing.





Number each observation





3. Brief Sample of Main Idea and Outline Page (1 Page) (Begin this as a new page)





Statement of the main idea








Ephesians 3:14-21: Paul prays for the church of Ephesus to 


comprehend the love of Christ and to experience the fullness of God.








  I.  Paul reverently offers his prayer to the Father (3:14-15)�        A.  Paul’s reason for prayer is all that God is doing in believers


              (v. 14)


        B.  Paul addresses the Father as the Creator of all life (v. 14)


        C.  Paul elaborates on the greatness of the Father (v. 15)


 II.  Paul prays for the believers in Ephesus to know Christ (3:16-


       17a)�        A.  Paul prays for them to gain strength through the glorious 


              riches in Christ (v. 16a)


        B.  Paul prays that they will have power through the Spirit and 


              that Christ will dwell in their hearts (vv. 16b-17a)      �III.  Paul prays for the church of Ephesus to comprehend God’s love (3:17b-19)�        A.  Paul prays that their grounding in love will lead to their power to grasp the full �              measure of the love of Christ (vv. 17b-18)


        B.  Paul prays that they will know Christ’s love that surpasses knowledge (v. 19a)


        C.  Paul prays that, as a result of knowing Christ’s love, they may experience the �              fullness of God (v. 19b)� IV.  Paul praises God in the closing of his prayer (3:20-21)�        A.  Paul praises God for his limitless power (v. 20)


        B.  Paul proclaims God’s glory in the church and in Christ Jesus forever (v. 21)








Main points of the outline should be written in complete sentences.





Main and Sub points of the outline need Bible verses in parentheses. 


Use “v.” for one verse and “vv.” for two or more verses.





In your outline, if you have an “A,” you must have a “B.”  Use a “C” and subsequent letters only if you need them.





Verse 16a refers to the first part of that verse, 16b refers to the second part, 16c to the third part, and so on.





4. Some Brief Instructions for an Introduction (1/2-1 page) (Begin this as a new page.





5. A Brief Sample of a Context Section (1-2 pages) (Begin this as a new page)





When referring to whole chapters of a book of the Bible, you should spell it out with no abbreviations.





When referring to particular verses of a book of the Bible, you should abbreviate the book.





You should also look in commentaries at the place where they begin to discuss your passage. They will often introduce the discussion by setting up the surrounding context.








“Paul began the great second section of his exposition of the gospel [Romans 5-8] by assuring believers of their sure hope for salvation in the judgment (5:1-11). [In Rom. 8;18-30] he now returns to where he started, setting before us the wonderful fact and the solid basis for our hope as Christians. The immediate stimulus is the end of 8:17, where he reminded us that we need to share in Christ’s sufferings if we expect to share in his glory. The theme of 8:18-30 is the believer’s future glory. This passage begins (‘the glory that will be revealed in us,’ v. 18) and ends (‘those he justified, he also glorified,’ v. 30) on this note.


In between, Paul makes two basic points about this glory. First, it is the climax in God’s plan both for his people and for his creation generally. Since we have not reached that climax, we must eagerly and patiently wait for it (vv. 18-25). Second, God himself provides what we need in order to wait eagerly and patiently. The Spirit helps us pray (vv. 26-27), and God promises to oversee everything for our good (v. 28) according to his unbreakable plan for us (vv. 29-30).”  (Moo, Romans, 265-266).














6. A Brief Sample of a Content Section (6-9 pages)





Put the verse(s) in italics and indent them. 





Put the main point of the outline in bold and the verses in parentheses. 








Paul reverently offers his prayer to the Father (3:14-15)





For this reason I kneel before the Father, from whom his whole family in heaven and on earth derives its name.





As you explain the meaning of this section, use double spacing like I’m doing now. When 





you come to a new section, just skip a line and start with your next main point in the outline ��and the accompanying verse(s).








Paul prays for the believers in Ephesus to know Christ (3:16-17a)�


I pray that out of his glorious riches he may strengthen you with power through his Spirit in your inner being, so that Christ may dwell in your hearts through faith.





Here you start explaining the next section. At the end of this sentence you will see an ��example of how to cite your sources (Peters, 55) or a footnote.1  Explanation, more explanation, even more explanation, much more explanation, additional explanation goes here, …





        1George W. Peters, A Biblical Theology of Missions (Chicago: Moody Press, 1972), 55.


�

















Skip a line between sections. 





Double space the body of your paper. The explanation in a real paper would be much longer than my example.





Cite sources by putting the author’s last name and page number(s) in parentheses (see style guide) or use footnotes 


(See style guide for complete instructions). 





HINT: You should definitely read this very important paragraph.





7. A Brief Sample of an Application Section (1 page) (Start this as a new page)





This is not a numbered page





Sample Reference Page (If using parenthetical references) or a Bibliography (If using footnotes) (Start this as a new page)





Single space each entry with a double space between them. Indent the second line of each entry.
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